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Word of

The new SIS grade book is a web application that has been designed to minimize the need to go
back to the database for information. For data entry, it does increase the possibility of data loss. If
you change from one screen to another without saving you will lose all of the work you have
entered on that screen since you last saved. Make sure that you save your work before
switching to a different class, a different screen, or changing the Show Inactive/Hide Inactive
status!

When the web page refreshes and you have not saved the data you just entered, the data will

be lost.

Updated: May 2011
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Introduction

The grade book focus has been to allow teachers easy set up and navigation in the grade book. The
grade book was created with teacher usage in mind for simple, fast, and accurate data entry.

Subject Templates are used to simplify initial setup from term-to-term and from year-to-year.
Citizenship is based on positive and negative incidents called Citizenship Items. Entering and editing
scores is fast and convenient with the spreadsheet-like screen.

When navigating in a web browser, the user must always save the data entered by clicking on the

save button or the data entered will be lost. Even the screen refreshing without saving data entered
will be lost. Remember to always save data before navigating away from the screen.

Security —

To keep the data secure, login sessions will time out when left idle for several minutes. If the session
times out and data entered has not been saved, the data will be lost.

Logging In —

The SIS2000+ Grade Book is accessed using a web browser. Ask your local SIS specialist for the
URL for your school.
1. Login using your regular SIS login ID number preceded by the letter ‘F’ and your
confidential SIS password ( F 383 ). The letter ‘F’ signifies faculty user.

Username: /f353

Password: *esssees/
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Attendance

Applications — Attendance

You can use the Attendance screen without any grade book set up.

Applications — Attendance Entry

The attendance entry screen shows two calendar weeks with the current day (the date you select) in
the middle of the screen. The spreadsheet-like screen allows you to easily move from cell-to-cell to
enter or edit attendance codes. The top cell of the date you select will initially be selected for editing.
The software will not allow you to type an invalid code. Attendance codes are set up by the office.
Navigation arrows allow you to move forward or backward in two-week increments until you enter
or change a student’s attendance code. You will need to save the data entered or data changed before
leaving the screen.

1. Select Applications on the menu bar or select the Attendance icon
2. Select Attendance

) / Appleatins | Reports | Help 28:49 | Change User | Lop

/S92 515 2000+ Home B s

/

/ Academic Progress d Attenda
; ; fendance hange Passworg ¥
/ % Change Password (41 Core Curriculum
"/l I L.
/
S il
/
/
/
/ 4
Gradebook
/ i ¢ //f» Student Summary

G
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Attendance — Entry Screen

To use the attendance entry screen:

Applications | Reports | Help 29:43 ow Inactive | User Profile ange User | Logout

Track: Sani-Tooele High - Term: Term 4 -
Class: * W/S Elem. Algebra

+ Legend

‘ Attendance _
<< 4/1/2008 2]

TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT SUN MON TUE
04/01 04/02 04/03__ 04/04 04/05 04/06 04/07 _04/08 04/09  04/10 04/11 04/12 04/13 04/14 04/15

lﬂmm‘thurs, Aldex ] ] T A X o
lﬂmﬂallard, Treesa u . T
lﬂmﬂastrom, Nycholas . . X

mmﬂingham, Cheyeisha . .
lﬂmﬂoteilho, Teena . X U

lﬂmCraner, Bodie _ _A
lﬂml}evilbiss, Kamren . .
lﬂm[}ver, Trustin . . .
lﬁmEndrek, Wheeler . x x X T
lﬂLs]Escutu, Mykayla
lﬁmFlippen, Taylan — — E . E

lﬁmFridav, Jerchrisha . A . D D
lﬁmGunzalws, Jake . . . . . 8

e

(]

m

o

—

To take Attendance:

OO0k, wWN -

~

. Select Applications on the menu bar or select the Attendance icon

. Select Attendance

. Select the Term

. Select the Class

. Change the date, if desired

. Open the Legend — the Legend will show available attendance codes:

Attendance not taken for this date. Office attendance code. (If the office has entered the attendance, it
will show up in blue.)
Available Codes:

X - Absent (X)

.- Present (.)

U - Unexcused (U)

T - Tardy (T)

L - Tardy 15 min +

. Enter or change attendance codes, as needed
. Click Save to store your work

*Reset will remove all entered attendance it you have not already saved it.
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Applications — Grade Book Setup

Setting up the Grade Book

SE> SIS 2000+ Home

cademic Progress Ll 1
@ A # Attendance Change Password f ) Core CUIFiCU’UlTl
.l
L
Grade, % i
6 adebook ’ i ) Student Summary

Academic — Define Subject Template

The Subject Template is used to define specific grading parameters. Once the template has been
saved it may be copied to multiple classes and it will remain available from term-to-term and from
year-to-year.

£ Gradebook [ Reports
‘J(.‘Iass
6 Define Class in
, Gradebook

/Academic

Score Enty
tiat 4 | Student Scores e
: Define Tasks

G

3 ; o~ 0Py Tasks
L /, C/lange Subject L§ Defi
) Assignment 3 5 eline Subject

Template
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Academic — Define Subject Template:

1.
2.

Define Subject
| (& Template
&5

Select Academic on the menu bar or the Define Subject Template icon
Select Define Subject Template

Prior to defining the Subject Template Definition you must answer a few basic questions:

1.

2.

w

ol

What will I call the Subject Template Definition? (It can be a generic name such as
Academic).

Do | want a sort order for the Subject Template Definition? (This is if you have more than
one Subject Template Definition)

. Will I use category weighting to calculate grades? (Optional, if yes, put a check mark in the box).
. If I plan to use category weighting, what percentage will each category have? (They should total

100.)

. How many Category Titles will I use? (You must have at least one).
. What will my Category Titles be named? (They can be generic names such as Assignments, Tests,

Lab Work. Generic Category Titles can be copied to every class)

. In what order do | want my Category Titles to appear? (optional)

Enter a number for each Category Title to indicate the sort order (1, 2, 3) or you can leave the
sort order blank.

. Do I want to set up score dropping for any of my categories? (optional)

If score dropping is checked for a given category, the system dynamically excludes the lowest
score(s) that will hurt the student’s mark the most.

i. Check the Drop Lowest checkbox if you want to use this feature

ii. Enter the number of scores to drop

iii. Enter how many scores are needed before dropping a score

9. What Mark Set grading scale will 1 use? The Mark Set is usually decided by the administration.

Select a Mark Set from the drop-down list (ask your school registrar/secretary which Mark Set to
use)

If you are allowed to modify the Mark Set:

a. Uncheck the marks you don’t want to use

b. Enter your Mark Set grading scale

K

Academic Marks — Definition

Academic marks are calculated with or without category weighting. Blank cells are not included in
the calculation but zeros are. Blank cells indicate a student wasn’t enrolled in class to hand in the
assignments. Ignored scores are not included in the calculation. If category weighting is being used
and one or more categories are empty, a reasonably accurate mark will be calculated based upon the
categories that have scores. If there is not enough score information to calculate a mark, no mark
will be shown. Extra credit is defined simply as points above points possible (points possible can be
zero). A student may earn more than 100% overall.

USOE - SIS 2000+
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10. The Comments box is for teacher view only and does not print anywhere. These comments are
about the subject template and may give teacher instruction or reminders about a particular
subject template. These comments are optional.

11. Click Save to store your template.

Applications | Class | Academic | Citizenship | Reports | Help 29:38| Change User | Logout

Subject Template: * New Subject Template Definition = _

Subject Title: Academic _
Sort Order: 0 Category Weighting: _
Categories:
Sort Drop #to # before
Delete Order Category Title Weight Lowest Drop Drop
- 1 Assignments 40 | _
2 Tests 50 3 5
3 Quiz 10 m
]
E
Mark Set:
Mark Set: Letter Marks with +/- - _
Use:
Grade: A A B+ B B C+ € C D+ D D P F |

Min. Percent:  94.00 50.00 87.00 84.00 80.00 77.00 74.00 70.00 67.00 64.00 60.00 50.00 0.00 0.00

Comments:
Generic Subject Template for all class setup. _ -

Save Reset

To define the Subject Template Definition:

1. Select Academic on the menu bar or the Define Subject Template icon

2. Select Define Subject Template

3. Type the name of your Subject Title

4. Select the sort order for the Subject Template Definitions if you will have more than one

defined (optional)

5. Select Category Weighting (optional)

6. Name the Category Titles

7. Select the sort order of the Category Titles (optional)

8. If you selected Category Weighting, you will need to setup the weight of each Category Title

9. Select Drop Lowest -- for dropping student lowest scores (optional)

10. Select # to Drop --- for dropping student lowest scores (optional)

11. Select # before Drop -- for dropping student lowest scores (optional)

12. Select the grading Mark Set

13. Type in Comments (Optional) Subject Template comments are only viewed by the teacher and
not printed

14. Click Save

10
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Important Grade Book setup information:

There are an unlimited number of ways teachers can setup their grade book.

Subject Template: Algebra & - [ Delete Subject Template ]
Subject Title: Algebra A
Sort Order: u} Category Weighting: _ Share this Template:
Categories:
Delete Sort Category Title Drop # to # before
Order Lowest Drop Drop
1 Assignments i 2 10
2 MNotes
3 Frojects
4 Quizzes
5 Tests

During the design, programmers tried to make the setup as easy as possible.

Since ‘Dropping Scores’ is defined by category, the software will drop the score that increases the
category mark. It is possible when dropping a lowest score to have a situation where dropping one
score is better for the category mark and dropping another score is better for the subject mark. This
situation will only happen when a teacher has not chosen to do category weighting, has a wide range in
the amount of points possible within a category, and has given large amounts of extra credit. Thus the
calculation could drop 100 points out of 100 points rather than 3 points out of 8 points. A parent
looking at this would wonder why this happened and think the grade book isn’t working correctly when
in fact, it is.

Dropping scores is designed to allow a teacher to forgive one low score of a certain type (aka, category).
The results are easy to explain: when a category score is dropped, it will increase the mark (student
grade) within that category. This result is not necessarily meant to forgive a lack of work in another
category.

It should also be noted that because of the grade book flexibility, the teacher is able to accomplish the
desired results by marking: ‘do not drop’ on the score they didn’t want dropped.

Teachers also need to evaluate the subject percentage instead of the category percentage when
dropping lowest scores in the grade book that does not use category weighting. Caution should be used
when choosing this option because; it may be harder to explain to parents because the grade book will
act differently depending on how it is setup, and it will allow scores in one category to overcompensate
for low scores in a different category.

Please remember, setting up the grade book as simple as possible will be your best route for parents to
understand the results.

11
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To create a new — * Subject Template Definition:

1. Select *New Subject Template Definition from the Subject Template drop-down menu and
name the new Subject Template.
2. Repeat the steps listed above in Academic = Define Subject Template — Page 10

To edit a Subject Template Definition:

1. Select Academic on the menu bar
2. Select Define Subject Template
3. Select the template you wish to edit from the Subject Template drop-down list
4. Modify information as desired by:
a. adding or deleting text
b. checking or un-checking checkboxes in the Mark Set
5. Click Save to store your modified Subject Template

Define Subject Template screen

Define Subject Template Hsin-Fu Soper Wednesday, 22 July 2009

Applications | Class | Academic | Citizenship | Reports | Help 29:54| Change User | Logout
Subject Template: Academic - [ Delete Subject Template ]
Subject Title:  Acadermic <==
Sort Order: 0 Category Weighting:
Categories:
Sort Drop # to # before
Delete Order Category Title Weight Lowest Drop Drop
= 1 Assignments 40 1 5 _
= 2 Quiz 10 =
= 3 Tests 50 =
=
|
=l
L]
o
Mark Set:
Mark Set: Letter Marks with +/- -
Use: O O B O 2 O I = A N = |
Grade: A A- B+ B B- C+ C C- D+ D D- P F
Min. Percent: S94.00 90.00 87.00 84.00 §0.00 77.00 74.00 70.00 67.00 64.00 60.00 50.00 0.00| 0.00
Comments:
Generic Template for English

To delete a Subject Template Definition:

12
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Make sure the Subject Template is not being used by any setup classes. If it is, you will need to:
First - individually delete the Citizenship Items and Citizenship marks and delete the student academic
scores from active and * inactive students. If there are any Posted Citizenship Marks, or Posted academic
marks, they will need to be deleted. If you have added comments to a student, they will need to be
deleted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

If Citizenship Items and Citizenship marks have been posted &+, you will need to have the office or
administration unlock the posted citizenship marks so that you can delete them. If a padlock =
shows next to the marks, this signifies the marks have been Posted. After editing the posted citizenship
marks post the marks again and save.

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

[op 3N &2 IS b]

Applications | Class | Acadermic | Citizenshi P | Reports | Help 29:538 | Show lnactive | Change User | Logou

tose: 1 = joct- =
Guiz=e= | [ Participation | | Papers/Proiects | | Hnmﬂu Grades|
Academic ® o  cCitizenship Comments Paos=t
e & . -

5 B

IIIIIIII
cowmno3ao

7
i
mvmmmmnmmmmvml
7
i
1]
c
v
n
4
L
i
¢
N
u
H
"
1

EEEEEEEEEEEEE
BEEERERRRREEE
bbbEEDDDDEDBD

PRIB BB NI Db
22355853230

]
[
N
0

(==ve)

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar to
show * inactive students. The Posted Citizenship marks screen will now be editable.

R e ——— L T mm e

B

B

FNOWOODOOOC 3

e

Mﬁﬂﬂﬂﬂﬂlﬁ\_’lﬂﬂ
bbpbbpbbbBBBE
0
H
OO0
OO0 d
OO0 0 dad

COKUNDGWGYN

oo

To delete Citizenship Items and Citizenship Marks:
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. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkbox next to all items you want to delete that are attached to the Subject Template
you want to delete

. Click Save to delete the citizenship items

9. Repeat this for all students assigned the Citizenship Items you want to delete.

~No ok, wN ek

0]

Citizenship Log Hsin-Fu Soper Thursday, 30 July 2009

B5| Show Inactive | Change User | Logou

Applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 70 [ S
Student: Buhr, Mavrick L - lﬁ La]
Delete Date Citizenship Item FET;'_*T Comment

B> | 11/16/200858  Caught Being Good
[[]  11/16/2008FH  cCaught Cheating
= 11/16/2008 5  Excessive Absences
= 11/16/2008 5  Excessive Absences

11/16/2008 [FH

11/16/2008 FH

11/16/2008 FH

11/16/2008 E

11/16/2008 E

5
-3 On Oct 10 - Maverick was caught cheating on a test.
-1
-1

CIREE BN BRAE BEAE AR IR RN I |

To delete scores for all Tasks (assignments):

If students have posted  academic marks, you will need to have the office or administration
unlock the Posted academic marks so that you can delete them. If a padlock shows next to the
academic marks, this signifies the academic marks have been Posted.

applications | Class | =0 p | Reports | Help 29:38 | Show Inactive | Change User | Logou
Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HON ENG 10-A - Subject: Honors English 10-A -
[ Quizzes | [ Participation | [ Papers/Projects | [ Hom Grades
ey —— e T — =
Percen t  Cale. Publish alc. Publish Absent  Tardy 1 = a Note All
B3 2] Behm. Cavlin 100.05 A A s H z o =
B3 8] perensen Cavieena 98.27 A a~ s H o o =
B3 2] suhr. Mavrick °7.07 A A s H o o =
#) €] calabro. Brinanna 95.10 A A s H o o =]
[E) 2 candiand. Tabor s1.26  A- A= s H 11 o =
E] 18] cho, Bernade 92.06 A A s H o o =
E] €] chubb. cvoress 26.81 A A s H o o =]
B 2] conoliv. arlae 84.77 B B s H o o =
B3 18] pasch. xavier 96.38 A a~ s H s 2 =
B3 2] Edmundson. Mackell °2.53 A A s H =) 1 =]
B (8] Fossat. cvpress s7.10 A A s H o o =
B3 2] Galer. Gramoz 0.0  A- A s H o o =
[E) 8] cuevarra. coltin 91.49 e Ao s H 22 o =

14
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After the office has unlocked the Posted academic marks, select Show Inactive on the menu bar to
show * inactive students. The Posted academic marks screen will now be editable.

Applications | Class | Academic | Citizenship | Reports | Help ml—!ide Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 2 -~ Legend
Class: 2 ENG 11 - A h Subject: English 11 - A -~
| Quizzes | [ Participation | [ Papers/Projects | [ Home [Grades|
Academic Citizenship Comments ==
Percent Cale. Publish Cale. Publish Absent Tardy 1 = =2 MNote Al
El 8] slancke. Chanta 43.07 F F (Calc) - s - 1z o PC - - - =
B 8] camp.dalton.rock a7.82 B+ B+ (Cale - - - a o PC - ~ - =
#1 2] = caro. Dallis (Cale) - (Cale) - 1 o - - - =
E] €] corona Junior 45.38 F F (Cale) - [ - 2 o o - BwW - - =
E) 8] cortes. Curtis a7.a1 F F (Calc) -~ [N - 2 o BW - -~ -~ o}
m 8] = criddle, Dante ss.s0  F F (Cale) ~ (cale) - s o - - - =
[E) 8] pevasher. Heatheran 68.51 D+ D+ (Calc - s - 3 o BwW ~ - - =
E] €] pivas, Readawn 63.72 o o (Cale) - s - s = o -~ BwW - - =
[E] 8] Fairbourn. Sabastian 75.47 C < (Cale) ~ s - 2 o =g - - =
B 8] cendorf. Lynnee 81.35 B- B- (Calc) - s - 3 = BW - - - =
E) 8] kiepzia. Arlene (Lena 50.33  F F (Cale) ~ s - 2 1 BwW ~ - - =
E] 2] L eqocki, Jillvan 56.56 = F (Cale) - (cale) - o o - - - =1
[E) (8] mcFaddin. Tone 93.27 A A (Cale) -~ H - o o =g - - =
T

To delete scores for all Tasks (assignments):

. Select Academic on the menu bar

. Select Score Entry

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Select the All tab

. Select — Show Inactive on the menu bar located at the top — right. Selecting this will add all
students to your class list that were enrolled during the school year but have exited your class. Inactive
students will have an asterisk next to the *student name. Now *inactive student’s scores can also to be
deleted.

OO, WN -

Applications | Class | Academic | Citizenship | Reports | Help mHide Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 2 - Legend
Class: 3 ENG 11 - A - Subject: English 11 - A -
[ Quizzes | [ Participation | [ Fapers/Frojects | | Humeﬂ Grades
Academic Citizenship Commen ts :‘I?‘S;I
I Percen t  Calc. Publish Cale. Publish Absent Tardy 1 = 3 Note A&l
E] €] Blancke. Chanta 43.07 F F (Cale) ~ s - 1z o P~ - - = -
E] 8] camp.dalton.rock a7.82 B+ B+ (Cale - H - a o PC - - - =
B> 1 ) - caro. oo (Calc) - (calc) - 1 o - - - ™ |
&1 2] corona. Junior 46.38 F F(Calc) - ™ -~ 2 o DC ~ BW - = 3
2] 8] cortes. curtis 47.41 F F (Cale) - [ -~ 2 o BW - - - =
- B3 ] = criddle. Dante 55.90 F F (cals) - (cale) - s o - - -~ = =
#] 8] pevasher, Heatheran §8.91 D+ D+ (Cale + s - 3 o BwW - - - =
B €] pivas. Readawn 83.72 =) D (calc) - =] - 5 3 DC o~ BW - - =
#] #] Fairbourn, Sabastian 75.47 < C (Cale) - s - 2 o PC - - - =
E] €] gendorf. Lvnnee 81.35 B- B- (Calc) - s ~ 3 2 BW - - =
2] [®] kiepzig. Arlene (Lena) 50.33 F F (Calc) - s - 2 1 BW - - =1
E] (€] | caocki. Jillvan 56.56 F F(cale) ~ (Calc) - o o - - - =
2] [®] mcraddin, Tonev 93.27 A A (Cale) - H - o o PC w- - - =1 I

S

7. Delete all scores by selecting the scores one at a time and saving
8. Click Save for each and all score deletions
9. Delete all student comments attached to the Task you want to delete

15
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Score Entry screen shows *inactive students

Hsin
ide Inactive

“Fu Soper

Monday, 24 August 20
ange User | Logo

Applications | Class | Academic | Citizenship | Reports

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 2 ENG 10- A - Subject: English 10-A -
Quizzes | [Participstion [ Papers/Projects | | MUY [ | [Grades|
Online Section 4 Red Subjects/Mocabular To Kill A Master Wocabular Silent To Kill A Writing Extra Project Trimester
¢ Test = Convertiblworkshee Week =7 kinabi bular Journals i inabi Journals Credic - Evaluatior Curve

Sort Tasks By: Due Date - 10/13 10/15 10/21 10, /27 10/30 11/04 11/04 11/10 11/11 11/11 11/12 11/12 11/12

so ™ 100 100 100™ 100 100 100 100 100 100 100 o™  1og™M oM Percemt
[E] 8] Biocker, Pear a7 100 60 100 &0 68 49 100 100 36 a5 ol[E-: 86.32 ~
B | Ccozbv, verl 98 100 o 100 87 7z 92 50 100 48 o o 100 150 84.66)
[E] 8] pemine. saige 0 100 46 100 67 76 a0 75 50 36 20 0 100 150  64.89
B [8) Emmanuel, Ben EE 80 52 100 27 68 72 100 100 38 0 0 100 150  66.89
B 8 Hearn. Dallion EE} 100 84 100 67 82 91 100 100 58 100 0 100 150 99.55
B 8] EES 100 56 100 73 82 58 100 100 48 20 0 100 1s0  87.00

- [#] 8] = niseman, Mila
E) B icinhower, Rebecah 21 20 52 100 33 88 56 100 S0 54 80 100 100 150 82.88
[E B joreqensen, kandvce 64 100 40 100 20 68 31 100 100 52 100 100 100 150 73.34
B [8) kadis. Mekenna 0 0 54 100 57 78 a2 100 50 34 20 0 100 150 89.27
2 8] melosi, kasidy EE} 100 ag 100 60 88 58 0 100 76 100 0 100 150 86.98
- B 8] * monge. Jozie

[E) @M morris, Jeneans 68 80 68 100 53 64 80 o 100 46 S0 o o 150 72.83 _

After all scores are deleted, you must delete all Tasks (assignments) defined for the category:
To delete all Tasks:

1. Select Academic on the menu bar

2. Select Define Task

3. Select the Term attached to the Subject Template you want to delete

4. Select the Class attached to the Subject Template you want to delete

5. Check the Delete boxes next to all tasks and save. All tasks for this class must be deleted to be
able to delete the Define Class setup and then delete the Subject Template Definition.

Define Task screen

Liberty Friday, 17 July 2009

Applications ass | Academic itizenship | Reports | Help & nactive T ile nge r | Logout

Track: Sani-Tooele High - Term: Term 4 - Sort: Category -
- Class: W/S Elem. Algebra -~ Subject: ALGEBRA -
Ignore
Due Points Don't By
Delete Category Date Title Possible Drop Default Comment
= Homework - 4/1/2008 EH CH. 10 HW 1 (580) 10 [ = e |
Homework - 4/1/2008 EH CH. 10 HW 2 10 e |
Homework a/2/2008 [l CH. 10 HW 3 (593) 10 a
Homework = a/4/2008  [{# cH. 10 HW 4 (522/6500) 10 b |
Homework - 4/8/2008 [ CH. 10 HW 5 (rev. ws) 10 i
Homework - 4/10/2008 4] Core Rewv. Packet 10 ]
Homework - 4/16/2008 EH CH. 10B HW 1 (ws7.1/7.2) 10 L=l
Homework - 4/18/2008 EH CH. 10B HW 2 (ws7.3) 10 e |
Homework = a/22/2008 [ cCH. 108 HW 3 (507) 10 A
Homework = a/za/zo08 [ CH. 10B HW 2 (rev.ws) 10 T
Hemework - s/12/2008 [ MNOTES (cere.rewv) 10 ]
Homework - s/14/2008 [FH CH. 9/12 HW 1 (507) 10 =
Homework - 5/16/2008 EH CH. 9/12 Hw 2 (514) 10 L=l
Homework - 5/20/2008 EH CH.9/12 Hw 3 (719) 10 e |
Homework = s/zz/zo08 HE cCH. 9/12 Hw a (Fa1/748) 10 A
Homework - s/z7/z008 [ CH. 8/12 Hw 5 (755) 10 |_1]
Quiz/Pod - 4/2/2008  [{H QUIZ 1 (ch.10) 10 e |
Quiz/Pod = a/16/2008 I POD 1-5 s0 e |
Quiz/Pod - 4/2z2/z008 8 QuIiz 2 (ch.10b) E =
Quiz/Pod - s/i6/2008 EH PoD s-10 s0 e |
Quiz/Pod - s/ie/zo08 [HH quiz 3 (ch.s/1z) 5 A
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After all defined Tasks for the categories have been deleted; you must delete the Defined Class:

To delete the Defined Class:

~No ok, wN

8.
9.

. Select Class on the menu bar

. Select Define Class in Gradebook

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Check the Delete boxes next to all Category Titles and save.

. Click on the Delete Subject

. If Citizenship was used, in the drop-down menu — select and change it back

to <<Citizenship not used>> and save
Copy Course should be back to <<Choose a Class to Copy>>
Copy Subject Template should be back to <<Choose a Subject Template>>

10.Click Save to confirm the deletion of the Class

Define Class screen

Define Class Hain-Fu Soper Monday, 3 August 2009
Applications | Class | Academic | Citizenship | Reparts | Help 27:55| Show Inactive | Change User | Logout

Track: Sani-Grand High v Term; Term 3 v
Class: 4ENG10-B A\
Class Definition:
Class Comments;

Citizenship for Class: << Citizenship not used >> v <

Copy:
Copy Course: - Chopse a Class to Copy =+ v W Include Tasks <G
Copy Subject Template: <. Chogse a Subject Template > v <=mm
-

USOE - SIS 2000+
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After the Defined Class is deleted:
To delete a Subject Template Definition:

1. Select Academic on the menu bar
2. Select Define Subject Template

3. Select the Subject Template you want to delete from the Subject Template drop-down list

4. Delete all Category Titles first
a. Check all checkboxes to delete all Category Titles
b. Click Save
5. Click Delete Subject Template and Save
6. Click Save to confirm the deletion of the Subject Template

Applications | Class | Academic | Citizenship | Reports | Help

29:54| Change User | Logout

Subject Template: Academic - Delete Subject Template ] _
Subject Title: Academic
Sort Order: v] Category Weighting:
Categories:
Sort Drop #to # before
Delete Order Category Title Weight Lowest Drop Drop
= 1 Assignments 40 1 5
- (=] 2 Quiz 10
= 3 Tests 50

Mark Set:
Mark Set:
Use:
Grade:

Min. Percent:

Comments:

OooEEEEE

Letter Marks with +/- -

2 O B B B B J I J O 2 R 2
A A B+ B B- C+ C C- D+ D D- P F
94.00 90.00 87.00 84.00 30.00 77.00 74.00 70.00 67.00 64.00 60.00 50.00 0.00

Generic Template for English

Sawve Racat

Error Message: <=

If the categories or subject template won’t delete and gives an error message, it is because there are still
scores or student comments left in the tasks or there are citizenship items or citizenship marks. Go back
to — Score Entry — Grades tab and make sure all active and *inactive student scores, citizenship
items and citizenship marks have been deleted. Make sure you have no posted marks for the class. If a
padlock '+ shows next to the marks, this signifies the marks have been Posted. If you have posted marks,
you will need to have the office or administration unlock your posted marks. After the marks have been
unlocked from posting, you should be able to delete the mark(s). Always post again if the marks were
posted. You should be able to delete the Subject Template.

USOE - SIS 2000+
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Academic— Change Subject Assignment E.‘f Assignment
If you are a secondary teacher, ignore this screen - Change Subject Assignment

Change Subject Assignment is designed for elementary school teachers with only one Course (Class)
defined in the grade book setup.

.. Define Citizenship

L5
Citizenship — Define Citizenship =g

If you do not plan to use Citizenship in your grade book, you can ignore this section
Citizenship — Define Citizenship and skip to page 33 == Class — Define Class in Gradebook

To Define Citizenship Definition Template:

Most teachers will only define Citizenship once and use it for all of their classes from term-to-term
and from year-to-year.

Define Citizenship Hain-Fu Soper Friday, 7 August 2009

Citizenship Definition:@ * New Citizenship Definition d Delete Citzenship Definition |
Title:
Sort Order; 0
Citizenship Mark Set:
Use:
G H S WU
Points:

Starting Points:

19
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Prior to defining the Define Citizenship you must answer a few simple questions:

1. What will I call the Citizenship Definition Template? (Most teachers name it Citizenship).
2. What Citizenship Mark Set will 1 use? (H (Honors) - 90, S (Satisfactory) - 70,
N (Needs Improvement) - 50, U (Unsatisfactory) - 0)
3. What starting value will each student begin with for citizenship? (Depending on what starting
citizenship mark you want showing in the grade book for students. Some teachers want students to
start with an ‘S’ so, they would put 70 starting points — in this example 70 points equal ‘S’).

To Define Citizenship Definition:

1. Select Citizenship on the menu bar

2. Select Define Citizenship

3. Select *New Citizenship Definition in the drop-down menu
4. Type in the Title of your Citizenship Definition (Citizenship)
5. Enter the Citizenship Mark Set

6. Enter the Starting Points that each student will start with

7. Click Save to store the new Citizenship Definition

Applications | Class | Academic | Citizenship | Reports | Help 24:38| Change User | Logout

Citizenship Definition:% * New Citizenship Definition <=
Title: Citizenship
Sort Order: 0
Citizenship Mark Set:
Use:
Grade: H 3 N U
Points: 90 70 50 0

Starting Points: 70

[m Reset

To edit a Defined Citizenship Definition:

1. Select Citizenship on the menu bar
2. Select Define Citizenship
3. Select the definition you want to edit from the Citizenship Definition drop-down list
4. Modify information as desired by
a. adding or deleting text
b. checking or unchecking checkboxes
5. Click Save to store the modified Citizenship Definition

20
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To delete a Defined Citizenship Definition:

Make sure the Define Citizenship Definition is not being used by any setup classes. If it is, you will
need to individually delete the Citizenship by Items and Citizenship Marks assigned all active and
* inactive student(s) using the Defined Citizenship Definition before you can delete it.

If Citizenship Items and Citizenship marks have been posted “"', you will need to have the office or
administration unlock the posted citizenship marks so that you can delete them. If a padlock shows
next to the marks, this signifies the Citizenship marks have been Posted. After editing the posted
citizenship marks post the citizenship marks again and save.

To delete Posted Citizenship Marks:

N

o 01~ W

MM&MMMM&HM&MM

beppppbkbPRBR

. Select Academic on the menu bar
. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted

marks)

. Select the Term attached to the Defined Citizenship Definition you want to delete

. Select the Class attached to the Defined Citizenship Definition you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

200N

M
n

BREHBEBEREEBE gl
T
2002000

EEEEEEEEDRERE
ERBEREREBRERE
IR RN EDEREEE]
Y3238 000>
LU A T I VR
0JorVODOOODDODCO

N
[

[(Save=]) [ Resct ]

0
0
<
0

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

R T T

Track: Sani-Grand High - Term: Term 2 - Legend

Class: 2 ENG 11 - A hd Subject: English 11 - A -
[Guiz=e=| [Paricipation | [Paper =/erosects | [Home NN <rad==
Academic Citizanship Commants o=t
............................. Abmant  Tardy . = = note
-
Cameo.dalten.rock.
;

4307 F F (cale) v~ s ==
87.82 B+ B+ (Calc H

(calc) - (calc)

=

F (cale)
F (Calc)
F (Cale)

==

0
H

B

+ D+ (Cale
o (Calc)
<= (cale)
B- (Cale)
F (<alc)

B
==}

0
H

o

=3
B
W
F (Cale)
A (Cale)

4]
o
0OO0OKNOWOOOOOODOO
o
o

e

N

n

B

N
PTTENDDTTT

==
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To delete Citizenship Items and Citizenship Marks:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Defined Citizenship Definition you want to delete

. Select the Class attached to the Defined Citizenship Definition you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the check boxes next to all items you want to delete that are attached to the Citizenship
Definition you want to delete

. Click Save to delete the Citizenship Items

9. Repeat this step for all students to delete assigned Citizenship Items

~NoO ok, WN -

0]

Citizenship Log Hsin-Fu Soper Thursday, 30 July 2009
Applications | Class | Academic | Citizenship | Reports | Help B| Show Inactive ange User | Logout
Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 70 / S
Student: Buhr, Mavrick L - lﬂ LS]
Delete Date Citizenship Item 'ETFF‘; Comment
) [ 11/16/2008 5  Caught Being Good - 5
] 11!16!2003ﬁ Caught Cheating - -3 On Oct 10 - Maverick was caught cheating on a test.
[[]  11/16/2008%H  Excessive Absences - -1
[[]  11/16/2008%H  Excessive Absences - -1
11/16/2008 -
11/16/2008 -
11/15/2008 -
11/15/2008 i -
11/16/2008 -

After making changes to the Posted Citizenship Marks, you will need to post them again.

applications | Class | Academic | Citizenship | Reports | Help 25:38 | Show Inactive | Change User | Logou
Track: Sani-Grand High - Term: Term 1 - e
Class: 1 HON ENG 10-A - Subject: Honors English 10-A -
[ Quizzes | [ Participation | [ Papers/Proiects | @mes
Academic Citizenship Commen =3 ::‘S;I
Parcant cale Bublish e Bublish Absant  Tardy 1 = = rots Al
E] 2] sehm. cavlin 100.05 rs A = H > o =
B3 (8] serensen Cavieena 98.27 A A s H = = =
[E3 2] Buhr. Mavric = 97.07 s A = H o = =
[E) 8] calabro. Brihanna 95.10 A A s H T T =
E] 18] candland. Tabor 21.26  A- - s H 11 o =
[E] €] cho, Bernadette 92.06 A A- = H o = =
B3 8] chubb. cvpress 96.81 A A s H o = =y
B 8] conoliv. Arlae 84.77 B B s H o o =
] 18] pasch. xavier %6.38 A A = H & = =
[ 8] Edmundson, Mackell 92.53 A A s H = 1 =
B 18] Fossat, cvpress 97.10 A A s H o o =
B ) Galer. Gramoz s0.08  A- A s H o o =
Bl 8] cuevarra. coltin s1.49 A A s H 22 o =2
& »
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After all Citizenship Items and Citizenship Marks have been deleted for all active and *inactive
students:

To delete the Defined Citizenship Items:

1. Select Citizenship on the menu bar

2. Select Define Citizenship Items

3. Select the Delete boxes attached to the Define Citizenship Items you want to delete
4. Click Save to delete the Define Citizenship Items

Define Citizenship Item screen

Define Citizenship Items

Applications | Class | Academic izenship | Reports | Help :18 ange User | Logo
Sort Points
Delete Order Title (+/-)
- 0 Doesn't follow directions -1
0 Fights with students 2
O Plays well with others 1
0 Stays on Task 1
1

Easily Distracted

After all Defined Citizenship Items have been deleted:

Define Citizenship screen

Define Citizenship Delite Cattoor Friday, 7 August 2009
Applications lass | Academic izenship | Reports | Help 8:4 ange User | Logol
Citizenship Definition: =] Citizenship - Delete Citizenship Definition ] _
Title: Citizenship
Sort Order: 0

Citizenship Mark Set:

Use:

Grade: H s N u

Points: 30 20 10 a
Starting Points: 20

To delete the Defined Citizenship Definition:

1. Select Citizenship on the menu bar

2. Select the Define Citizenship

3. Select the Citizenship Definition in the drop-down menu you want to delete
4. Select Delete Citizenship Definition

5. Click Save to complete the deletion

23
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Define Citizenship Items

Citizenship — Define Citizenship Items ED

The Defined Citizenship Items describe general categories of negative and positive citizenship
behavior items. For example: Caught Being Good, Helpful in Class, Caught Cheating, Habitually
Unprepared, Excessive Absences, Disruptive In Class, etc.

The Citizenship Items can be added to a student’s citizenship log to detail the reasons for his/her
earned citizenship mark. You may assign a positive or negative point value to each Defined
Citizenship Item to simplify calculating citizenship marks to a student’s log. Assigning Citizenship
Items with negative or positive points to individual students will recalculate the Citizenship mark.
Citizenship Comments do not print, they are for teacher view only.

Prior to defining the Define Citizenship Items you should:

1. Make a list of the positive and negative citizenship items you want to track
2. Assign a point value to each citizenship item
3. Determine what order you want them listed (optional)

To Define Citizenship Items:

1. Select Citizenship on the menu bar
2. Select Define Citizenship Items
3. For each Citizenship Item you wish to define use the next available line to:
a. Enter the sort order number (optional)
b. Enter the Title of the Citizenship Item
c. Enter the default value (either positive 5, 1 or negative -5, -1 or leave blank)
4. Click Save to store your Citizenship Items
5. Note: Five new blank lines will be added at the bottom after you click Save

Applications | Class | Academic | Citizenship | Reparts | Help 29:23| Change User | Logout
Sort Points
Delete Order Title (+/-)
M 0 Caught Being Good <= 5 <=
O 0 Caught Cheating i S
0O 0 Excessive Absences -1
Doesn't Stay on Task <G <=
24
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To edit the Define Citizenship Items:

1. Select Citizenship on the menu bar
2. Select Define Citizenship Items

3. Make any necessary changes

4. Click Save to store the changes

To delete Defined Citizenship Items:

All Citizenship Items and Citizenship marks assigned to active and *inactive students must be
deleted before you can delete the Defined Citizenship Items.

If Citizenship Items and Citizenship marks have been posted “’;2, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them from the
Citizenship Log.

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

3. Select the Term attached to the Defined Citizenship Items you want to delete

4. Select the Class attached to the Defined Citizenship Items you want to delete

5. Select the Grades tab

6. Have the office or administration unlock your posted marks if they have been posted

2
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i

BEEEEEREEE
EopRepRERRR

cossoschocoyt

E
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After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

Applications | Class | Academic | Citizenship | Reports | Help !H.de Inactive | Change User | Logout
:  Sani-Grand High - Term: Term 2 -~ | Legen d
: = ENG 11 - A - Subject: English 11 - A -
[Quizzes | [Participa tion | [ Papers/Projects | [Homel [Grades |
Mcademic Citizenship Comments :?‘ZT
Parcant  cale. Bublizh cale. Sublizh Absent  Tardy = = rote )
ESQRE=y] 43.07 F F (calc) - s - 12 o Pc - - - =1 _
= = a8z Be B+ cac - - = o = e = = =
-ﬁ = (Cale) - (Calc) - 1 o - - - =
= = 46.38 F F (Calc) N - 2 o DC -~ BwW - - = 3
= =1 47.41 F F (Cale) ~ ™ - 2 o BW - - =
-g =S c==n = T a— =T — = = = - = =
=3 =1 68.91 D+ D+ (Cale -~ s - 3 o BW -~ - - =
= = s3.72 o o (Cale) - s - s s Dc -~ Bw - - =
B3 = ss.a7 < < (cale) - = - = o =g - - =
=1 =1 81.35 B- B- (Calc) - s - <3 2 BW - - - =
= = so.33 F F (Cale) - = - = 1 Bw - - - =
=l =1 .. s56.56 F F (cale) (cale) - o o - - - =l
B ] mcFaddin. Tonew 93.27 ry A (Calc) - H - o o =0 - - = N
(S=ve) (Re=st]
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To delete Citizenship Items assigned to students:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Define Citizenship Item you want to delete

. Select the Class attached to the Define Citizenship Item you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Select the Delete boxes to delete items attached to the Citizenship Define Items
. Click Save to store the changes

cO~NO O WN P

Citizenship Log screen

Citizenship Log Hsin-Fu Soper Thursday, 30 July 2004

Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 70 / S
Student: Buhr, Mavrick L - lﬂ |.8]

Points

Delete Date Citizenship Item
il +/-)

11/16/2008Hi  Caught Being Good
- 11/16/2008H4  Caught Cheating
11/16/2008#5  Excessive Absences
11/16/2008i]  Excessive Absences
11/16/2008 E
11/16/2008 E
11/16/2008 [HH
11/16/2008 E
11/16/2008 FH

Comment

wm

On Oct 10 - Maverick was caught cheating on a test.

ooom

LIS IR R I IR B I R |

After all Citizenship Items have been deleted from all students:

To delete Define Citizenship Items:

1. Select Citizenship on the menu bar

2. Select Define Citizenship Items

3. Select the Delete box(es) next to the Defined Citizenship Item Titles you want to delete
4. Click Save to delete the marked items

Applications | Class | Academic | Citizenship | Reports | Help : r ile nge User | Logo:

Sort Points

Delete Order Title (+/-)

1 Caught Cheating a4
- 2 Caught Being Good 1
3 Habitually Unprepared For Class -1

4 Ewxcessive Absences 1

5 Disruptive In Class 1

26
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Citizenship Log

Citizenship — Citizenship Log

Each student has a Citizenship Log for recording positive and negative Citizenship Items. You will
use the Defined Citizenship Items to populate the Citizenship Log. With each addition to the
Citizenship Log, the student’s citizenship mark will be recalculated and displayed. The Citizenship
Log provides a convenient and legal way to document and report specific Citizenship Items to
students, parents, and administrators for reasons a student received a citizenship mark.

Citizenship Comments do not print, they are for teacher view only.

To add Citizenship Items to a student’s Citizenship Log:

1. Select Citizenship on the menu bar

2. Select Citizenship Log

3. Select the Term

4. Select the Class

5. Select the Student(s)

6. Select the sort order by Date or by Citizenship Item (optional)

Applications | Class | Academic | Citizenship | Repaorts | Help 29:41| Show Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 1 ¥ Sort: Date -

Class: 1 HON ENG 10-A v Score: 67 / N
Student: Buhr, Mavrick L v ﬁ ﬂ

. . Points
Delete Date Citizenship Item (+/) Comment
? llflﬁmﬂﬁﬁ Caught Cheating v -3 On Oct 10 - Maverick was caught cheating on a test,
11/16/2008 4 v
11/16/2008 2 -
11/16/2008 4 v
11/16/2008 4 v
11/16/2008 12 -
Save || Reset

7. On the next available line:

a. Enter the date using the calendar tool or by typing the date by using mm/dd/yyyy format
b. Select the Citizenship Item from the drop-down list
c. Modify the points, if desired
d. Add additional comments, if desired — Citizenship comments do not print anywhere. They are
for teacher reference only.
8. Add more items, if there are any
9. Click Save to add the new Citizenship Items to the student log
10.Note: Five new blank lines will be added at the bottom after you save
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To edit a Citizenship Log:

. Select Citizenship on the menu bar
. Select Citizenship Log
. Select the Term
. Select the Class
. Select the Student
. You may:
a. Change the Date for any item by using the calendar tool or by typing the date by using
mm/dd/yyyy format
b. Select a different item from the Citizenship Item drop-down list
c. Modify the points on any line
d. Edit or delete any comments — these comments do not print anywhere. They are for teacher
reference only.
. Add more items, if there are any
8. Click Save to store the changes

OO, WN B

~

Citizenship Log screen

itizenship Log

a i
Applications | Class | Academic | Citizenship | Reports | Help 29:55| Show Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 1 v Sort: Date -
Class: 1 HON ENG 10-A - Score: 70 / S
Student: Buhr, Mavrick L A ﬁ g

Delete Date Citizenship Item FE‘_::_';'_L;' Comment

11/16/2008 5 Caught Being Good
11/16/2008 5  Caught Cheating
11/16/2008[E  Excessive Absences
11!16;’2008@ Excessive Absences
11/16/2008

11/16/2008

11/16/2008

11/16/2008

11/16/2008

5
On Oct 10 - Maverick was caught cheating on a test. _

e e

3
-1
1

LINEE DA EEE RO REAE B B B |

To delete Citizenship Log (items):

If Citizenship Items and Citizenship marks have been posted ‘rvq, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them from the
Citizenship Log. If a padlock shows next to the marks, this signifies the Citizenship marks have been
Posted. Save after deleting Citizenship Items and Citizenship marks. Always post edited citizenship
marks again if they were previously posted.
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To delete Posted Citizenship Log Items and Posted Citizenship Log Marks:

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

3. Select the Term attached to the Citizenship Log Items you want to delete

4. Select the Class attached to the Citizenship Log Items you want to delete

5. Select the Grades tab to see if marks have been posted

6. Have the office or administration unlock your posted marks if they have been posted

Score Entry screen
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After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar to
show * inactive students. The Posted Citizenship marks screen will now be editable.

Applications | Class | Academic | Citizenship | Reports | Help JICH Show Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HOM ENG 10-2 - Score: 81 / S
Student: Behm, Caviin || _
Delete Date Citizenship Item ':T;‘ff Commen t
) 1 11/16/200888 | Caught Being Good s
- = 11/16/20085%  Caught Being Good s _
-D 11/16/2008 ﬂi‘; Caught Cheating 2 Great student
=1 11/16/2008 ] Excessive Absences -1

11/16/2008
11/16/2008 5]
11/16/2008
11/16/2008 55
11/16/2008

o

To delete Citizenship Log Items:

. Select Citizenship on the menu bar
. Select the Citizenship Log
. Select the Term attached to the Citizenship Log Item you want to delete
. Select the Class attached to the Citizenship Log Item you want to delete
. Select Show Inactive on the menu bar to include *inactive students
. Select the Student(s)
. Select the Delete boxes to delete Citizenship Log Items
. Click Save to store the changes
Always post again edited Citizenship marks if they were previously posted.

CO~NO O~ WN K-
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Citizenship by Item

g

Citizenship — Citizenship by Item

Citizenship by Item is the quick way to view the number of times a particular Citizenship Item has
been used assigned to an individual student. You may use it to add another instance of a Citizenship
Item for a student, but adding several Citizenship Items is much easier on the — Citizenship Log
screen. Citizenship Comments do not print, they are for teacher view only.

Citizenship By Item screen

Applications | Class | Academic | Citizenship | Reports | Help 29:57| Show Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 1 L4 Citizenship: Caught Being Good —v
Class: 1 HONENG 10-A v Score: 2

Student: Candland, Tabor Phillp - g8

Points
(+/-)
] 11!16!2008@ 2 Tabor was very helpful today with the other students
11/16/2008
11/16/2008 ]
11/16/2008 ]
11/16/2008
11/16/2008 4

Delete Date Comment

To add Citizenship by Item:

1. Select Citizenship on the menu bar

2. Select Citizenship by Item

3. Select the Term

4. Select the Class

5. Select Citizenship and select the Citizenship item in the drop-down list you want to add to the
student

6. Select the Student

7. You may:
a. Modify the date by using the calendar tool or by typing the date by using mm/dd/yyyy format
b. Change the points for a given item
c. Edit or delete any comments — these comments do not print anywhere. They are for teacher

reference only.

d. Check the delete checkbox on any line and delete the Citizenship Item

8. Click Save to store the changes
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To edit Citizenship by Items:

. Select Citizenship on the menu bar
. Select the Citizenship by Item
. Select the Term
. Select the Class
. Select the Citizenship Item in the drop-down list you want to edit by
student
. Select each student you want to edit who has been assigned the Citizenship by Item
. Make any changes next to any items
. Repeat this for all students assigned the Citizenship by Item you want to edit.
. You may:
a. Change the Date for any item by using the calendar tool or by typing the date by using
mm/dd/yyyy format
b. Select a different item from the Citizenship Item drop-down list
c. Modify the points on any line
d. Edit or delete any comments — Citizenship comments do not print anywhere. They are for
teacher reference only.
10. Add more items, if there are any
11. Click Save to store the changes

O~ wWwNEF

O 0o N

To delete Citizenship by Items assigned to students:

If Citizenship Items and Citizenship marks have been posted v, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them from the
Citizenship Log. If a padlock shows next to the marks, this signifies the Citizenship marks have been
Posted. Save after deleting Citizenship Items and Citizenship marks. Always post edited citizenship
marks again if they were previously posted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

3. Select the Term

4. Select the Class

5. Select the Grades tab

6. Have the office or administration unlock your posted marks if they have been posted
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Score Entry screen

Fcore ¥ adeboo - U Soper Wednesday, 29 July 200

applications | Class | Academic | Citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logou
Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HOMN ENG 10-A - Subject: Honors English 10-2 -

[ Quizzes| [ Participation | [ Papers/Projects | m [Grades |
Academic Citizenship Commen = C=
Percen t  Calc. Publish Cale. Publish Absent Tardy 1 z = MNote Al
|Z] 8] pehm, caviin 100.05 A a s H 2 o =
|#] 8] perensen. cavieena 98.27 A A s H o o =
B3 8] puhr, Mavrick 97.07 A A s H o o =)
|E3 €] calabro. Brihanna 95.10 A a s H o o =
|#] 8] candiand, Taber 91.26  A- A s H 11 o =
|#] 2] cho. Bernadette 92.06  A- A- s H o o =
|E3 €] chubb. cvpress g6.81 A A s H o o =
£ 8] conoliv, arlas 8477 B B s H o o =
|Z3 8] pasch, xavier 96.38 A a s H 5 2 =
|E] €] Edmundson, Macken 92.53 A A s H 8 1 =
B (8] Fossat, cvoress 97.10 A A s H o o =
£ 8] caler, Gramoz 20.08 A A s H o o =
|Z] 8] Guevarra, coltin o145 A- A s H 22 o =

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

Score v - Gradeboo . i Sope onday, 24 AlLgust 2009
Applications | Class | Academic | Citizenship | Reports | Help ﬂ | Hide Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 2 - Legend
Class: 3 ENG 11 - A - Subject: English 11 - A -
[Quizzes | [ Participation | [ Papers/Projects | m [Grades |
Academic Citizenship Commen ts :'I‘:‘:
Percent Calc. Puhlish- Bublish Absent  Tardy 1 = 3 Note Al
£ €] iancke. chanta 43.07 F  F(Cale) = s - 12 o PC - - - ]
B 8] camp.dalton.rock 87.82 B+ B+ (Calc - H - 4 0 PC - - - Gl
1] €] = cars, Dalis (Cale) ~ (calc) ~ 1 o - - - =1
-&5 [#] corona, 1unior 46.38  F F(Cale) ~ N - 2 o Dc - BW - - =
] 8] cortes, curtis 47.41 F F(Calc) - N - 2 0 BW - - =
|E] 8] * criddle. Dante s55.90 F F(Calc) = (Calc) - s o - - - ]
‘ﬂ 3] Devasher, Heatheran 68.91 D+ D+ (Cale - = - 3 o BW - - - =
B3 8] pivas, Readawn 63.72 D D (Calc) - s - s 3 DC - BW - - Gl
|23 €] Fairbourn. sabastian 75.47  ©  C(Cal) - s - 2 o PC - - - ]
|#] 8] Gendorf. Lynnee 81.35 B- B- (Calc) « s - 3 2 BW ~ - - =1
|#] 8] kiepzia, Arlene (Lena) 50.33 F F(Cale) ~ s - 2 1 BW ~ - - =1
[E] 8] Leqocki. Jilvan 56.56 F F (Calc) = (calc) - o o - - - =
£ [8] mcFaddin. Tonev 93.27 A A (Cale) ~ H - 0 o PC ~ - - =

To delete Citizenship by Items:

. Select Citizenship on the menu bar

. Select the Citizenship by Item

. Select the Term attached to the Citizenship by Item you want to delete

. Select the Class attached to the Citizenship by Item you want to delete

. Select the Citizenship Item in the drop-down list you want to delete by student
. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Select the Delete boxes to delete Citizenship by Items

. Click Save to delete the marked items

OCooO~NOoO Ok~ WNPE
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Citizenship By Item screen

Ctizenship By Item Hain-Fu Soper Frday, 7 August 2009
Applications | Class | Academic| Ctizenship | Reports | Help 29:33| Show Inactive | Change User | Logout
Track: Sani-Grand High \ Term: Term 1 \ Citizenship: Caught Being Goad =

Class: 1 HONENG 10-A v Score: 5
Student: Bufr, Mavrick L 88
Points
Delete  Date Comment
(+/-)
) | G605 5 Great student]|
11/5/2008
11/16/2008%
11/16/2008
11/16/20084
11/16/2008
Reset

>

Citizenship — Marks Definition — H (Honors) — S (Satisfactory) —
N (Needs Improvement) — U (Unsatisfactory)

Citizenship marks are based upon an accumulation of Citizenship Items to which are assigned
positive or negative values. Each student begins with a preset starting value set by the teacher. When
a student has a Citizenship Item added to their Citizenship Log, the assigned value is subtracted or
added to the default value to determine the student’s citizenship mark. If there is no Citizenship Item
given to the student(s), the starting default value determines the citizenship mark awarded the student
without the teacher needing to do anything beyond the initial Citizenship setup. The citizenship
marks can be overridden in — Academic — Score Entry — Grades tab screen.
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Define Class in
Gradebook

Class — Define Class in Gradebook éi’

At the beginning of the school year, you will need to set up the grade book for each class for each
term. You can setup one term or all terms. You will set up your classes by copying Subject
Templates or a previously defined class to each term.

You can also select the Citizenship for Class Definition to add Citizenship to each class (optional), if
you have setup Citizenship. You can include Class Comments. These comments are not printed or
viewed by anyone but the teacher. This is a preliminary step in using the grade book for a class.

Define Class screen

Define Clzss Hein-Fu Soper Wednesday, 22 July 2009
Applications | Class | Academic | Citizenship | Reports | Help 29:55| Hide Inactive | Change User | Logout

Track: Sani-Grand High v Term: Term 3 v
Class: 1ENG10-B » ==
Class Definition:

Class Comments; <G

Citizenship for Class; << Citizenship not used 2= = PR

Copy:
Copy Course: < Chopse a Class to Copy > v [V include Tasks <
Copy Subject Template: < chopse 2 Subject Template == R
Reset

To Define Class in grade book:

1. Select Class on the menu bar

2. Select Define Class in Gradebook

3. Select the Term

4. Select the Class to be setup in the drop-down menu list

5. Select the Citizenship for Class definition in the drop-down menu to be used for the class if you
have setup your Define Citizenship Template (optional)
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6. Copy academic grading parameters by using set up a or b - listed below:
a. Copy Course:
i. Select a previously defined Class (if there has been a class previously setup) from the drop-
down list
Copying Course can include copying the Tasks (assignments) you have already setup for
another course by checking Include Tasks
ii.Click Save to copy the information from that class course to the new class

or

b. Copy Subject Template:
i. Select a subject template from the drop-down list
ii. Click Save to copy the information from the subject template to the new class

7. Modify any of the grading parameters that have been copied to the new class, if allowed
8. Add Class Comments, as desired (Class Comments are for teacher information only)
9. Click Save to complete the Class Definition setup

Applications | Class | Academic | Citizenship | Reports | Help 29:51| Show Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 1 -~
Class: 1 HON ENG 10-A -

Class Definition:

Class Comments: _

Citizenship for Class: Citizenship _

Subject Definition:
Subject Title: Honors English 10-A Delete Subject _
Sort Order: o Category Weighting: [/

Subject Categories:

Sort Drop #to # before
Delete Order Category Title weight Lowest Drop Drop
1 Quizzes 25 _
Participation 25

2
3 Papers/Projects L
4 Homework 25

To edit a Defined Class in the grade book:

1. Select Class on the menu bar
2. Select Define Class in Gradebook
3. Select the Term
4. Select the Class you want to modify in the drop-down menu list
5. You may:
a. change the Citizenship Definition
b. edit the Subject Title
c. modify or delete Category information if there are no existing scores
d. adjust the Mark Set grading scale if this allowed by your administration
6. Click Save to store your work
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To delete a Defined Class:

Make sure the Defined Class is not being used by any students. If it is, you will need to:

First - individually delete the Citizenship Items and Citizenship marks and delete student academic scores
for active and *inactive students. If there are any Posted '+ Citizenship Marks or Posted academic marks,
they will need to be deleted. If you have added comments to a student, they will need to be deleted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

If Citizenship Items and Citizenship marks have been posted &+, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them. If a padlock shows
next to the marks, this signifies the Citizenship marks have been Posted. After editing the posted
Citizenship marks post the Citizenship marks again and save.

1.
. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted

N

[o2 3N ¢2 I S O]

I

Select Academic on the menu bar

marks)

. Select the Term attached to the Defined Class you want to delete

. Select the Class attached to the Defined Class you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

Srad Hs= ¥ cdne=ds ¥ o)
applications | class | academic | citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logou

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HOMN ENG 10-A - Subject: Honors English 10-A -~

[Guiz=es | [Participation | [ PapererFrojects | [ Fom Grades

k]
5o
=i

Parcent  Cale. Bublish Bublish Absent  Tardw 1 = = Mots

B

100.05

I
N

I

ss.27

s7.07

000

1.

s5.10

s1.26

"
m

Cho. Bernadette s2.08
Chubb. Cvpress ss.81
s4.77
ss.38

s2.53

000 GOOO0O

s7.10

s0.09

EEEEEEEERERER
bhehbRrpRRRRER
PRPRRBPOBP PR BB BD
) B5 B5 o9 By 85 P9 g5 8 gy g gy

PPDPDDDDDDRDDD !

91.as

N
N

(Save) [Res=t]

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

Applications | Class | Academic | Citizenship | Reports | Help f#ﬂde Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 2 -~ Legend
Class: 3 ENG 11 - A - Subject: English 11 - A -
— | [Participation | [Fasers/eroieces| [ (a1 [<rades|
Academic q citizenshie Comments ==
Percant  cale. Bublizh = Bublizh Absent  Tardy 1 = = Mot pn
=1 2] slancke. chanta 43.07 F F (Cale) s - 12 o PC -~ - - =
=3 = s7.a2 B+ B+ (Cale - H - - o e~ - - =
=3 =2 (=ale) - (cale) - 1 o -~ - - =1
E = 4638 F F (Calc) ~ N - 2 o D ~ BwW - - = 3
=3 = a7.a1 - F(Cale) [ - = o Bw - - - =
=3 = ss.20 - F(Cale) (cale) - s o = - - =
=1 =1 68.91 D+ D+ (Calc ~ s - 3 o BW -~ - - ]
=3 = s3.72 o o (Sale) -~ s - s = Do -~ BwW - - =
=3 = 75.47 = < (Sale) -~ s - = o == - - =
=1 =1 81.35 B- B- (Calc) - s - 3 2 BwW ~ - - =l
=3 = so.33 - F(Cale) s - = 1 B o~ - - =
B3 8] Legocki. Jillvan Ss.565 F F (Cale)  ~ (Sale) - o o ~ - - =
E) E) meraddin, Tone sz.27 A A (Cale) - " - o o e - - - = i
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To delete Citizenship Items and Citizenship Marks:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Defined Class you want to delete

. Select the Class attached to the Defined Class you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkbox next to all items you want to delete that are attached to the Defined Class you
want to delete

. Click Save to delete the citizenship items

9. Repeat this for all students assigned the Citizenship Items.

~NoO ok, WN -

0]

Citizenship Log screen

itizenship Log
Applications | Class | Academic | Citizenship | Reports | Help 5| Show Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 70/ 5
Student: Buhr, Mavrick L v ﬁ ﬂ
Delete Date Citizenship Item ';T;t; Comment
) O 11/16/2008  Caught Being Good v 5
] 11/16/2008@ Caught Cheating - -3 On Oct 10 - Maverick was caught cheating on a test.
[l 11/16/2008  Excessive Absences v -1
] 11/16/2008 Excessive Absences v -1
11/16/2008 ] -
11/16/2008 ] v
11/16/2008 v
11/16/2003 v
11/16/2008 ] -

After making changes to the Posted Citizenship Marks, you will need to post them again.

To delete scores for all Tasks (assignments):

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term attached to the Defined Class you want to delete

4. Select the Class attached to the Defined Class you want to delete

5. Select the Grades Tab to see if students have posted marks

6. Have the office or administration unlock your posted marks if they have been posted
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a) . . . - .
If students have posted “+ academic marks, you will need to have the office or administration
unlock the Posted academic marks so that you can delete them. If a padlock shows next to the
academic marks, this signifies the academic marks have been Posted.

applications | class | e p | Reports | Help 29:38 | Show Inactive | Change User | Logou
Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HON ENG 10-A - Subject: Honors English 10-A -
= | [Pt | [Parere/prosemz] [F= -
Academic Citizan= hip Comments ==
Parcant  cale. Sublizh Zie. Bublizh Absenc  Tardy + = = Note 2l
E € pehm. caviin 100.05 A a s " 2 o =
= e as.27 A A = " o o =
= = s7.07 A A s " o o =
B = s5.10 A A s H o o =
= = s1.28  a- A = H 11 o =
= = s2.06 A Ao s " o o =
= = ss.s1 A A s " o o =
= = 84.77 B B s " o o =
=2 = ss.38 A A s H & 2 =
= = s2.53 A A s " a 1 =
= = s7.10 A A s " o o =
= = s0.00  A- A s " o o =
[E] #] suewvarra. coltin 91.49 A - s H 2z o =

After the office has unlocked the Posted marks, select Show Inactive on the menu bar to show
* inactive students. The Posted Score Entry screen will now be editable.

Score Entry adebook o U Soper Monday 4 August 2009
Applications | Class | Academic | Citizenship | Reports | Help ﬂ | Hide Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 2 - Legend
Class: 3 ENG 11 - A - Subject: English 11 - A
| Qulzesl | Participation | | PapersJPru_]ectsl | Hurrﬂ_' Grades

Academic Citizenship Comments :I:"s;l
percent  Cale. Publish cale. Publish Absent  Tardy 1 2 3 Note All

%1 18] lancke. Chanta 43.07 F  F(Cale) = s - 12 o pFC ~ - - O =
2] 8] camp.dalton.rodk 87.82 B+ B+ (Calc - H - 4 o PC - - - ]
Em>1 8] + caro, Dallis (Cale) - (cale) - 1 0 - - - [

&) 8] corona, Junior 46.38  F F(Cale) N - 2 0 DC + BW - - = 3
8 8] cortes, curtis 47.41  F F(Cale) ~ N - 2 0 BW - - - =
B> 8] - criddle, Dante 55.90 F  F(Cald) ~ (Cale) - 5 0 - - - O
2R Devasher. Heatheran 58.51 D+ D+ (Calc = = - 3 0 BW - - - =
%] 8] pivas, Readawn 63.72 D O (Calc) ~ s - 5 3 DC - BW - - ]
] €] Fairbourn, Sabastian 7547 C C (Calc) - s - 2 o PC - - - ]
] 18] gendorf, Lynnee 81.35 B- B-(Calg) - s - 3 2 BW - - - =1
1] €] wiepzia. arlene (Lena) 50.33 F F(Calc) - s - 2 1 BW - - - =1
B 8] Leqocki, Jillvan 56.56 F F(Cale) (Cale) 0 0 - - - =

] 8] mcraddin, Toney 93.27 A A (Calc) ~ H - o o PC - - - o -

To delete scores for all Tasks (assignments):

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term attached to the Defined Class you want to delete
4. Select the Class attached to the Defined Class you want to delete
5. Select the All tab
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6. Select — Show Inactive on the tool bar located at the top — right. Selecting this will add all students to
your class list that were enrolled during the school year but have exited your class. Inactive students
will have an asterisk next to the * student name. Now *inactive student’s scores can also be deleted.

~core \ adepook gk U Sope vionday U AUqgu: oug
Applications | Class | Academic | Citizenship | Reports | Help | Show Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 2 - Legend
Class: 1ENG10-B - Subject: English10-B -
| Quizes| | Participation | | PapersfPrujects| w Grades
Academic Citizenship Comments F',“t
Final
Percent  Cale Publizh Cale, Publish Absent  Tardy 1 2 3 Note All
Bl 8 Blocker, pearl 67.89 D+ D+ (Calc v 5 - 2 i BW ~ - - m 2

7. Delete all scores by selecting the scores one at a time and saving
8. Click Save for each and all score deletions
9. Delete all student comments attached to the Tasks

Score Entry screen — *inactive students

= v Sdeboo - ¥ pe onday, 24 AUgu ao
Applications | Class | Academic | Citizenship | Reports | Help 9 | Hide Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 2 ENG 10 - A - Subject: English 10-A -
Quizzes | [ Participation | [ Papers/Projects | m [Grades |

Online Section4 Red Subjects/Wocabular To Kill & Master Wocabular Silent  To Kill A Writing Extra Broject Trimester
: Test = Convertiblworkshes week =7 kinab bul
Sort Tacsks By: Due Date w 10/13 10/15 i0/21 10/22 10/27 10/30 11/04
so™ 100 100 100 100 100 100 100 100 100 100 o iooM o Percent

B 8] Blocker, Pearl o7 100 60 100 &0 68 ag 100 100 36 o5 “DDIE 86.32 ~

Journals Journals  Cradit- Ewaluatior Cu
11/04 11711

Einabi =5
11/10 11711 11/12 11712 11712

B 8] ceozby. vert o8 100 0 100 a7 7z oz 50 100 48 o o 100 150 84.66
2] 8] pemine. saice o 100 45 100 57 e 80 75 50 386 Ele) o 100 150 54.89
B 8] Emmanuel, Ben 98 8o 62 100 27 68 7z 100 100 38 o o 100 150 66.89|=
B3 (8] Hearn, Dallion EE) 100 84 100 &7 82 91 100 100 s8 100 o 100 150 99.55
B (& oz 100 56 100 73 a2 65 100 100 45 20 o 100 is0  87.00
-.ﬁ 18] = Hiseman. mila
B (8] 1cinhower, Rebecah 91 S0 52 100 33 88 66 100 50 54 80 100 100 150 82.88
B 2] joregensen. kandves 64 100 40 100 20 68 31 100 100 52 100 100 100 150 F3.34
B3 8] kadis, Mekenna o o S54 100 67 78 a2 100 50 34 20 o 100 150 69.27
[Z] 8] melosi, kasidy o3 100 48 100 50 as 58 o 100 76 100 o 100 150 86.98
- [E) 8 = Monge. Jozie
B3 (8] morris, Jeneane 68 80 68 100 53 64 80 o 100 46 90 o o 150 72.83 _

After all scores are deleted, you must delete all Tasks (assignments) defined for the category:
To delete all Tasks (assignments):

1. Select Academic on the menu bar

2. Select Define Task

3. Select the Term attached to the Defined Class you want to delete

4. Select the Class attached to the Defined Class you want to delete

5. Check the Delete boxes next to all tasks and save. All tasks for this class must be deleted to be
able to delete the Define Class setup.
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Define Task screen

Applications | Class | Academic | Citizenship | Reports | Help 29:54| Show Inactive | Change User | Logout b
Track: Sani-Grand High ‘ Term: Term 2 - Sort: Category ~
‘Class: 1ENG10-B - Subject: Academic -
Ignore
Due Points Don't By
Delete Category Date Title Possible Drop Default Comment

. o B O 2

- s [ E L

- = ] B |

. = B B 2

- s L] [E1 L

After all defined Tasks for the categories are deleted:
To delete the Class:

. Select Class on the menu bar

. Select Define Class in Gradebook

. Select the Term attached to the Defined Class you want to delete

. Select the Class you want to delete

. Check the Delete boxes next to all Category Titles and save.

. Click on Delete Subject

. If Citizenship was used, in the drop-down menu — select and change it back
to <<Citizenship not used>> and save

8. Click Save to confirm the deletion of the Defined Class

~No ok~ WwWwN B

Define Class Hsin-Fu Soper Monday, 3 August 200

27:55| Show Inactive | Change User | LogoL

Applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Grand High - Term: Term 3 -
Class: 4 ENG 10 - B -

Class Definition:
Class Comments:

]

Copy Course: .. Choose a Class to Copy == ~ [#l Include Tasks
Copy Subject Template: <. Choose a Subject Template == -

Citizenship for Class: <= Citizenship not used == -

Copy:

Error Message: <mmm

If the categories or defined Class won’t delete and gives an error message, it is because there are still
scores or student comments left in the Tasks or there are Citizenship Items or Citizenship marks assigned
to students. Go back to — Academic — Score Entry screen — Grades tab and make sure all active
and *inactive student scores, Citizenship Items and Citizenship marks have been deleted. Make sure
you have no posted *marks for the class. If a padlock shows next to the marks, this signifies the marks
have been Posted. If you have posted academic marks, you will need to have the office or administration
unlock your posted marks. After the marks have been unlocked from posting, you should be able to
delete the academic mark(s) and Citizenship Items. Always post again if the marks were posted. You
should be able to delete the Defined Class.
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[N Define Tasks

Academic — Define Tasks (assignments) o

The Define Task screen is the most efficient way to add multiple Tasks (assignments). Tasks can
easily be added to any Category. This is also the place to go to mark the Don’t Drop flag, Ignore by
Default flag for a given task, or to write comments about the task that will provide additional
information and instruction for students and parents beyond the Task Title. Task comments will be
displayed for parents to view on the web.

Applications | Class | Academic | Citizenship | Reports | Help. 29:47| Show Inactive | User Profile | Change User | Logout

Track: Sani-Tooele High -~ Term: Term 4 - Sort: Category ~
Class: W/S Elem. Algebra -~ Subject: ALGEBRA -

Ignore
Due Points Don't

By
Delet: Category Date Title Possible Drop Default Comment
B  comemoric - a/i/z008 [ Sh. 10 AW L (5503 10

4/1/2008 CH. 10 HW 2 10
4/2/2008

4/4/2008

4/8/2008

4/10/2008
4/16/2008
4/18/2008
4/22/2008
4/24/2008
5/12/2008
5/14/2008
5/16/2008
5/20/2008
5/22/2008
5/27/2008
4/2/2008

4/16/2008
4/22/2008
5/16/2008
S5/16/2008

CH. 10 HW 3 (553) 10
CH. 10 HW & (522/600) 10
CH. 10 HW 5 (rev. ws) 10

Homework

Core Rev. Packet 10
Homework CH. 108 HW 1 (ws7.1/7.2) 10
Homework CH. 108 HW 2 (ws7.3) 10
Homework CH. 108 HW 3 (607) 10
Hemeweork CH. 108 HW 4 (rewv.ws) 10
NOTES (core.rev) 10
CH. 2/12 HW 1 ({507) 10
CH. 8/12 HW 2 (514) 10
CH. 9/12 HW 3 (719) 10
CH. 9/12 HW 4 (741/748) 10
CH. 9/12 HW 5 (755) 10
QUIZ 1 (ch.10) 10
POD 1-5 s0 7
QuIZ 2 (ch.10b) 5
POD 6-10 50 7

QUIZ = (ch.9/12) 5

Homework

Homework

Homework
Quiz/Pod
Quiz/Pod
Quiz/Pod
Quiz/Pod
Quiz/Pod

e
BEOHEEEREEEEEEEEEEEER

BB e B B B e B B B B B e B B B e B e B B

To Define Tasks (assignments):

1. Select Academic on the menu bar
2. Select Define Tasks
3. Select the Term
4. Select the Class
5. Change the Sort order, if desired (by Category, by Due Date, or by Title) using the drop-down
field
6. Select a Category from the drop-down list
a. Enter the Due Date using the calendar tool or by typing the date using mm/dd/yyyy format
b. Type a task Title
c. Type the Points Possible
d. If you want to prevent a particular task from being dropped (if you have previously set up
the Subject Template to drop a number of tasks), check the Don’t Drop checkbox
e. Check the Ignore by Default box to ignore the Task (assignment) when calculating student
marks. The scores for this task will not be included in the calculated marks. This option only
works if there are no scores entered in the task. The scores will be ignored and will be
turned the color green in the grade book for identification. Ignore By Default is only used for
tracking a task (assignment).
f. Click on the Comment icon to add comments for the task (assignment), optional.
Task comments are viewed by students and parents for information on the web.
7. Repeat step 6 for each new task (assignment) you need to define
8. Click Save to store your work
9. After saving, it will add five more blank lines at the bottom for adding more tasks (assignments)
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Define Task Screen

Applications | Class | Academic | Citizenship | Reports | Help 29:47| Show Inactive | User Profile | Change User | Logout
Track: Sani-Tooele High - Term: Term 4 - Sort: Category -
- Class: W/5 Elem. Algebra - Subject: ALGEBRA -
Ignore
Due Points Don't By
Delete Category Date Title Possible Drop Default Comment
ﬂ Homework = 4/1/2008 E CH. 10 HW 1 (580) 10 [E @l (s
&l Homework 4/1/2008 F CH. 10 HW 2 10 ]| m i
= Homework 4/2/2008 Fi CH. 10 HW 3 (593) 10 = = (e
= Homework 4/4/2008 Ei CH. 10 HW 4 (522/600) 10 = = 2]
= Homework - 4/8/2008 FH CH. 10 HW 5 (rev. ws) 10 = = 2]
= Homework 4/10/2008 :ﬁ Core Rev. Packet 10 = = 2]
= Homework 4/16/2008 Fi CH. 10B HW 1 (ws7.1/7.2) 10 = = 2]
(=] Homework 4/18/2008 FH CH. 10B HW 2 (ws7.3) 10 = (& e
(=] Homework 4/22/2008 Fi CH. 10B HW 3 (607) 10 = (& e
= Homework - 4/24/2006 Tl CH. 10B HW 4 (rev.ws) 10 = (] 2]
= Homework - 5/12/2008 E NOTES (core.rev) 10 = & 2]
= Homework - 5/14/2008 Fi CH. 9/12 HW 1 (507) 10 = & 2]
=} Homework - 5/16/2008 Ei CH.9/12 HW 2 (514) 10 ] (=] B
(=} Homework - 5/20/2008 E CH.9/12 HW 3 (719) 10 ] = 2]
(=} Homework - 5/22/2008 FH CH. 9/12 HW 4 [741/748) 10 ] = 2]
1} Homework - 5/27/2008 Ei CH.9/12 HW 5 (755) 10 ] ] 2]
[} Quiz/Pod = 4/2/2008 FH QuUIZ 1 (ch.10) 10 ] = 2]
[} Quiz/Pod = 4/16/2008 i POD1-5 50 = 2]
= Quiz/Pod = 4/22/2008 FH QUIZ 2 (ch.10b) 5 ) ] 4
= Quiz/Pod = 5/16/2008 Fi POD 6-10 50 ] 4
= Quiz/Pod = 5/16/2008 F QUIZ 3 (ch.9/12) 5 [l = 4
e

To edit Tasks (assignments):

1. Select Academic on the menu bar

2. Select Define Tasks

3. Select the Term

4. Select the Class

5. Change the sort order, if desired by Category, by Due Date, by Title (optional)

6. You may:

a. Change the Category assignment for one or more tasks using the Category drop-down list

b. Change the Due Date for one or more tasks

c. Edit the Title for one or more tasks

d. Edit the Points Possible for one or more tasks

e. Modify the Don’t Drop flag for one or more tasks

f. Check the Ignore by Default box to ignore the task (assignment) when calculating student
marks. The scores for this task will not be included in the calculated marks. This option only
works if there are no scores entered in the task when selecting Ignore By default. The
scores will be ignored and will be the color in the grade book. This is a task that is only
used for tracking a task.

g. Add or edit comments for one or more tasks. Task comments are viewed by students and
parents for information about the Task (assignment) on the web.

7. Click Save to store the changes
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To delete Tasks (assignments):

Scores must be deleted in the Score Entry screen for all active and *inactive students before you

can delete a Task.

If students have posted '+ academic marks, you will need to have the office or administration unlock
the Posted academic marks so that you can delete them. If a padlock shows next to the academic
marks, this signifies the academic marks have been Posted.

. — — Hsin-Fu Soper Wednesday, 29 Jul oo
applications | Class | Academic | Citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logou
Track: Sani-Grand High - Term: Term 1 - Tepend
Class: 1 HOM ENG 10-A - Subject: Honors English 10-A
| Quizesl | Participation | | Papers{Projectsl W m

Academic Citizenship Comments p.ﬂ“
Final
Percent Calc. Publish Calc. Publish Absent  Tardy 1 z 3 MNote All
21 8] pehm. cavli 100.05 A A s H 2 0 a
[E] 8] Berensen, cavieena 98.27 A A = H 0 0 e
21 8] suhr, Mavrick 97.07 A A =3 H o o =
[E] 8] calabro. Brihanna 95.10 A A s H 5 5 a
[ 18] candland, Tabor 91.26  A- A- s H 11 o a
2] 8] cho, Bernadette 92.06  A- A- s H 0 o 2
[E1 8] chubb. cvoress 96.81 A A s H o T a
[E] 8] conolly, Arlae 84.77 B B s H 7 5 a
&1 ] pasch. xavier 96.38 A A s H s 2 2
8] 18] Edmundson, mackel 92.53 A A =] H 8 1 =]
&1 8] Fossat, cvpress 97.10 A A s H o o =
lﬂ |S] Galer, Gramoz 90.09 A~ A- 5 H o o 3
&) 8] Guevarra, coltin 91.45  A- A- s H 2z 0 e

After the office has unlocked the Posted academic marks, select Show Inactive on the menu bar to
show * inactive students. The Posted Score Entry screen will now be editable.

Track: Sani-Grand High - Term: Term 2 - Legend

Class: 3 ENG 11-A - Subject: English 11 - A -
[ Quizzes | | Participation | | Papers/Projects | lm [Grades |
Academic Citizenship Comments |l:lcrl‘satl
Percent Calc. Publish Cale. Publish Absent  Tardy 1 =) 3 Nots All
E) ®) ploncke. Chon BN 43.07 F  F(Calc) ~ 5 - 12 o rc - - - &
[E] 8] camp.dalton,rack, 87.82 B+ B+ (Calc - H - 4 o PC - - - a
‘ﬁﬂ €] = caro. Dallis (Calc) - (Cale) - 1 o - - - B
B3 8] corona. Junior 46.38 F F(Calc) ~ N - 2} 0 DC -~ BW - - a
|E] €] cortes. curtis 47.41 F F{Calc) = N - 2 o BW - - - i}
‘1&3 €] = criddle. Dante 55.30 F F(Cale) - (Cale) - 5 0 - - - ]
lﬁ LS] Devasher, Heatheran 68.91 D+ D+ (Calc - = - 3 o BW - - =
B3 €] pivas, Readawn 63.72 D DI(Calc) ~ s - 5 3 DC -~ BW - - a
= | Eairbourn. Sabastian 75.47 < C (Cale) - s - 2 o PC - - i}
|2 €] Gendorf, Lvnnee 81.35 B- B-(Cald) - s - 3 2 BW ~ - - a
= | Klepzig, Arlens (Lenal 50.33 F F{Calc) = s - 2 1 BW - - - i}
21 8] L eqocki, Jillvan 56.56 F F(Calc) ~ (Cale) = 0 0 - - - ]
8] 8] mcFaddin, Tonev 93.27 A A (Calc) v H - o o PC ~ - - B
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To delete scores for all Tasks (assignments):

OO, WN B

&l & coozby, ver % 100 0 100 87 72 %2 50 100 48 0 0 100 150 8466
&) 8 pemine, saice 0 100 46 100 6 76 80 75 50 36 90 0 100 150 6489
B 8] Emmanuel. Ben 9% 80 62 100 27 68 72 100 100 3 0 0 100 150 6689
B 8 Hearn, Dallion 9% 100 84 100 67 82 91 100 100 58 100 0 100 150 98.35
B 8l %2 10 5% 100 73 82 63 100 100 48 90 0 100 150 87.00
—)> BIEE Hiseman, Mila i
B 8 1cinhower, Rebecah 99 9% 52 100 33 88 66 100 50 64 80 100 100 150 8288
&l 8 3orecensen, Kandvee 64 100 40 100 20 6 31 100 100 52 100 100 100 150 73.34
B 8 kadis, Mekenna 0 0 54 100 67 78 8 100 50 ¥ 90 0 100 150 69.27
& 8 welosi, Kasidy 93 100 48 100 60 88 58 0 100 76 100 0 100 150 86.98
) ;g Monge, Jozie
B & morris, Jeneane 68 80 68 100 53 64 80 0 100 46 90 0 0 150 7283
{ | I I

. Select Academic on the menu bar

. Select Score Entry

. Select the Term attached to the Task you want to delete

. Select the Class attached to the Task you want to delete

. Select the All tab

. Select — Show Inactive on the menu bar located at the top — right. Selecting this will add all students

to your class list that were enrolled during the school year but have exited your class. Inactive students
will have an asterisk next to the *student name. Now *inactive student’s scores can also be deleted.

~core i diepook - U =ope Yonaay & ALgUe U

Applications | Class | Academic | Citizenship | Reports | Help mmee)>| Hide Inactive | Change User | Logout
Track: Sani-Grand High v Term; Term 1 v Legend
Class: 2ENG 10- A v Subject: English 10-4 v

‘ Quizes‘ ‘ Farticipation ‘ ‘ Papers/Projects ‘ m‘ m Grades

Online Section4 Red  Subjects/ocabular ToKill A Master Vocabular Silent ToKillA Writing  Extra  Project Trimester
. Test - ConvertiblWaorkshes! Week 27 MockinabiVacabular Journals SustainedMockinabi Journals Credit - Evaluatior Curve
Sort Tasks By: Due Date v 10/12  10/15 10f21 10/22  10/27 10/30 1104 1104 1110 1111 111 1112 112 112

so0¥ 100¥ 100 100¥ 100 100¥ 100¥ 100¥ 100M 100Y 1008 oM 100M oM Percent
B 8 Blocker. pear) ™= 57 100 60 100 60 68 49 100 100 36 95 100 1nn|[En] 86.32 4

Save

7. Select each and all scores for the Task and delete
8. Click Save to store deleted scores
9. Delete all student comments attached to the Task
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Score Entry screen - Delete all Scores attached to each task you want to delete

Monday, 24 August

Applications | Class | Academic | Citizenship | Reports
Track: Sani-Grand High - Term: Term 2 - Legend
Class: 3 ENG 11 - A - Subject: English 11 - & -
- |Quizes| | Participation | | PapersfPrcrjeClsl | Hcrmewurkl W | Grades
Academic Citizenship Comments :‘:‘:
Percent Cale. Publish Cale. Publish Abs=nt  Tardy 1 2 3 Mots All
] 8] lancke. chanta 43.07 F F(Calc) - s 12 o PC - - - -
lﬁ La] Camp.dalton,rock, 87.82 B+ B+ (Calc - H 4 o PC - - -
2] 18] = caro, palis (Cale) ~ (Calc) 1 o - - -
2] 8] corona, Junior 46.38  F F(Calc) = N 2 o DC v BW ¥ -
2] 8] cortes, curtis 47.41  F F(Calc) N 2 o BW ~ - -
E] @] = criddie, Dante 55.90 F F(Calc) (Calc) 5 0 - - -
[£ @) pevasher. Heatheran 638.91 D+ D+ (Calc « =} 3 o BW - - -
1 8] pivas, readawn 63.72 D O (Calc) - 5 5 3 DC v BW - -
1 (8] Fairbourn, Sabastian 75.47 C C(Calc) - 5 2 o PC - - -
[ 8] gendorf, Lynnee 81.35 B-  B- (Calc) v s 3 = BW - - -
B Klepzig, Arlene {Lena) 50.33 F F(Calc) = s 2 1 BW - - -
2] 18] Leqocki, villvan 56.56 F  F(Cale) = (Calc) o o - - -
[E] [8) mcraddin, Toney 53.27 A A(Calc) ~ H o o PC - - il

After all scores have been deleted for the Task(s) (assignments) you want to delete:

To delete Tasks (assignments):

1. Select Academic on the menu bar
2. Select Define Tasks
3. Select the Term
4. Select the Class
5. Check the checkbox next to the Tasks you want to delete
6. Click Save to delete the Tasks (assignments)

Define Task screen

Delete

Track: Sani-Toocele High - Sort: Category -
- Class: W/5 Elem. Algebra - Subject: ALGEBRA -
Ignore
Due Points Don't By
Category Date Title Possible Drop Default Comment
Homework - as1/2008 B cH. 10 Hw 1 (S80) 10 A
Homework - a/1/2008 [ CH. 10 HW 2 10 |
Homework ~ as2/2008 | CH. 10 HW 3 (593) 10 b |
Homework asasz008 B cH. 10 HW 4 (522/600) 10 e |
Homework - 4/8/2008 [ CH. 10 HW S (rev. ws) 10 |
Homework -~ as10/2008 [ Core Rev. Packet 10 |
Homework a/16/2008 B cH. 10B HW 1 (ws7.1/7.2) 10 e |
Homework - a/18/2008 [H CH. 10B HW 2 (ws7.3) 10 |
Homework -~ af23/2008 [ CH. 10B HW 3 (607) 10 |
Homework aszas2008 B cH. 10B HW 4 (rev.ws) 10 A
Homework 5/12/2008 [ MNOTES (core.rev) 10 -
Homeweork - s/1a/2008 [HE CH. 9/12 HW 1 (S07) 10 |
Homework s/is/2008 B cH. 912 Hw 2 (514) 10 e |
Homework s/z20/2008 [{E CH. 9/12 HW 3 (719) 10 a
Homeweork - 5/22/2008 FHH CH. 9/12 HW 4 (741/748) 10 |
Homework - s/27/2008 B cH. 9/12 HW 5 (755) 10 i
Quiz/Pod - 4/2/z008 [FHH Quiz 1 (ch.10) 10 a
Quiz/Pod -~ afis/2008 HE POD 1-5 S0 |
Quiz/Pod -~ as22/2008 HH quiz 2 (ch.10b) 5 b |
Quiz/Pod - ssis/szo08 [{HH POD 6-10 so a
Quiz/Pod -~ S/16/2008 [HH QUIZ 3 (ch.9/12) s b |

B o e s
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Copy Tasks

Academic — Copy Tasks

1. Select Academic on the menu bar
Select Copy Tasks
Select the Term

Check the checkbox of each Task (assignment) that you want to copy to another Class

2.
3.
4. Select the Class
5.
6.

Select the Term Destination if future terms are setup

7. Check the checkbox of the Class Destination you wish to copy Tasks to

8. Click Save to assign the Tasks (assignments) to the selected Class
9. Reset will uncheck all checked Tasks boxes.

In order to copy Tasks from one class to another, classes must have the same parameters. For
example: You cannot copy Math Tasks to an English class. And future terms must be setup

before copying from one term to another.

Applications | Class | Academic | Citizenship | Reports | Help 29:47 | Change User | Logout
SOURCE
Track: Sani-Grand High - Term: Term 1 -
Class: 1 HOMN ENG 10-A - Subject: Honors English 10-A -
Catecgry Date Title Points Pessible Don't Drop  Ignore By Default
- Quizzes 08/29/2008  Conjunctions 100
= Quizzes 09/05/2008  Wocabulary =1 - YA Literature 100
= Quizzes 09/11/2008  Open Window/Vocabulary 22 100
= Quizzes 09/19/2008  The Fan Club/Vocabulary #3 100
- Quizzes 09/25/2008 Dandelion Wine/Marigolds/Vocabulary 4 100
= Quizzes 10/02/2008  Vocabulary Quiz Weeks 1-4 100
= Quizzes 10/10/2008  Monkey's Paw/Shirt for Church/vocabulary =5 100
= Quizzes 10/21/2008 Red Conwvertible/Kittens/\Vocabulary =6 100
= Quizzes 11/04/2008  Master Vocabulary Quiz 200
= Participation 08/22/2008  Disclosure Statement s0
= Participation 09/03/2008  Nowel Registration s0
= Farticipation 10/13/2008  OCnline Test Practice S0
= Participation 10/22/2008  Subjects/Verbs/Adiectives/Adverbs Worksheet 100
= Participation 10/27/2008 Vocabulary Week 27 100
= Participation 11/04/2008  Woecabulary Journals Weeks 5-8 100
- Participation 11/06/2008 Mockingbird - Thematic Link s0
= Farticipation 11/12/2008  Project Evaluation - DRSLs 100
= Papers/Projects  09/10/2008  1st Person Essay 100
= Papers/Projects  10/01/2008  Writing Journals 1-10 100
- Papers/Projects  10/07/2008 YA Book Report 200
=l Papers/Projects 10/30/2008 To Kill A Mockingbird - Part I 100
= Papers/Projects  11/11/2008  To Kill A Mockingbird - Part IT 100
T
=1 Participation 11/04/2008 “ocabulary Journals Weeks 5-8 100
= Participation 11/10/2008 Silent Sustained Reading (SSR - 2 days) 100
|| Participation 11/12/2008 Project Evaluation - DRSLs 100
- Papers/Projects  09/10/2008  1st Person Essay 100
=] Papers/Projects 10/01/2008 Writing Journals 1-10 100
= Papers/Projects 10/07/2008 YA Book Report 200
|| Papers/Projects 10/30/2008 To Kill A Mockingbird - Part I 100
- Papers/Projects  11/11/2008  To Kill A Mockingbird - Part 1T 100
|| Papers/Projects 11/11/2008 Writing Journals 1-20 100
/= Papers/Projects 11/12/2008 Extra Credit - 3% Project o
[l Papers/Projects 11/12/2008  Trimester Curve 0
- Homework 08/22/2008  Introduce Yourself 100
[l Homework 08/27/2008 Punctuation - Conjuncticns 20
= Homework 09/17/2008  Section 1 - Sentence Structure 100
[l Homework 09/23/2008  Section 2 - Nouns 100
- Homework 09/29/2008  Section 3 - Fronouns 100
|| Homework 10/02/2008 Vocabulary Journals Weeks 1-4 100
- Homework 10/15/2008  Section 4 - Modifiers 100
DESTINATION
Term: Term 1 -
Class Track Term
- 3ENG 10 - A  Sani-Grand High 1
=1 5 ENG 11 - &  Sani-Grand High 1
< Reses
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’ﬂ] Student Scores
Academic — Student Scores A

The student scores screen allows you to focus on all of the Tasks (assignments) information by class
for an individual student.

The Student Scores screen is the perfect screen for student and parent viewing for discussing student
score(s) with the individual student or with her/his parents. It is student specific for confidentiality.

This screen also allows you to edit scores, mark a given Task to Ignore Score Dropped, or

Don’t Drop specifically for the student, and write a comment about a specific Task for the specific
student. The screen will display the student’s mark by class, but the mark will not be recalculated if
you change or add scores until you save your work. Always save the edited Tasks before student or
parent viewing to make sure the mark has been recalculated.

If you are adding scores or editing scores and the mark for the student doesn’t change after
saving the changes, the student could have an overridden mark. Overridden marks will not
recalculate or include newly added score changes on an individual student’s scores unless you
return the overridden mark back to calculated. For instruction to return a student’s score back to
calculated turn to = page 55.

Score Entry screen shows an overridden mark <=

FEGTe frad — O =sop Wedresday AGgust 200
pplications | Class | ic | Citizenship | Reports | Help 25:52 | Show Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 1 - Legeand
Class: 3 ENG 10 - A - Subject: English 10-A -

n | [Papers/Prod 1 [ [ [an]]

0
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0

Knutzen, Talitha 77.15

']
1]
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"

EEEEEEEEEEEEE
EEpBEBEBEREEEEBEE
2PbPPDPEPDEPDEDD Bi;

o b

[Save] [(Reset]

Student Scores screen for individual student score entry

i e, S8 Tl =
Saisal Show Tnactive | cheanoes User | Loaout

[Er A

LEEELEEEEREELEEERERER
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To use the Student Scores screen:

1. Select Academic on the menu bar

2. Select Student Scores

3. Select the Term

4. Select the Class

5. Select the Student in the drop-down field

6. Change the sort order, if desired by Category, by Due Date, or by Title (optional)

7. You may:

a. Edit scores

b. Mark one or more tasks to be ignored for this student (Ignore Score)

c. See which scores, if any, have been dropped by the default setup created in the Subject
Template for dropping lowest score, for this student (Score Dropped)

d. Mark the Don’t Drop flag for one or more tasks for this student

e. Write or edit a comment for this student about any given task

f. Access additional information about a student by:
1. Clicking on the attendance icon to the right of the student’s name
ii. Clicking on the student demographic icon to the right of the student’s name

8. Click Save to recalculate any score changes you have made to the Student Scores screen. If an
individual student’s score doesn’t recalculate after saving the changes, check for an
overridden mark. Overridden marks will not include newly added score changes on an
individual student’s scores unless you return the overridden mark back to calculated. More
instructions about overridden and calculated marks are found on == page 55.

Student Scores screen

Applications | Class | Academic | Citizenship | Reports | Help 29:53| Show Inactive | Change User | Logoul
Track: Sani-Grand High - Term: Term 1 - Sort: Category
Class: 1 HON ENG 10-A - Subject: Honors English 10-4 -

. <= 97.07% A
Student: Buhr, Mavrick L - [E 8
Points Score
Category Due Date Title Possible  Points Earned Ignore Score Dropped Don’t Drop Comment
Quizzes 8/29/2008  Conjunctions 100 100 |
Quizzes 9/5/2008 wvocabulary #1 - YA Literature 100 80 =1 =1 L+
Quizzes 9/11/2008 Open Window/Vocabulary #2 100 80 = = L+
Quizzes 9/19/2008 The Fan Club/vocabulary #3 100 75 = = L+
Dandelion
Quizzes 8/25/2008  \yine/marigolds/Vocabulary #4 oo 83 O 0 ]
Quizzes 10/2/2008 Vocabulary Quiz Weeks 1-4 100 o1 = = L+
Monkey's Paw/Shirt for
Quizzes 10/10/2008 o0 senbulary £5 100 az = = 8
. Red
S 10/21/2008 ¢ hyertible/Kittens/Vocabulary £6 HEL 70 ] =] =
Quizzes 11/4/2008 Master Vocabulary Quiz 200 184 = = L+
Participation 8/22/2008 Disclosure Statement 50 50 = = ]
Participation 9/3/2008 Nowvel Registration 50 50 =1 = L+
Participation 10/13/2008 Online Test Practice 50 o6 = = L+
o : Subjects/verbs/Adjectives/Adverbs

Participation lo/22/2008 SE RS Y 100 100 = = =
Participation 10/27/2008 Vocabulary Week #7 100 87 = = L+
Participation 11/4/2008 Vocabulary Journals Weeks 5-8 100 100 = = L+
Participation 11/6/2008 Mockingbird - Thematic Link 50 50 =1 =1 L+
Participation 11/12/2008 Project Evaluation - DRSLs 100 100 =1 = L+
Papers/Projects 9/10/2008 1st Person Essay 100 o7 = = L+
Papers/Projects 10/1/2008 Writing Journals 1-10 100 100 = = L+
Papers/Projects 10/7/2008 YA Book Report 200 200 =1 =1 L+
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Academic — Score Entry

Score Entry

"‘M—_..‘(,)

The score entry screen provides you with an efficient way to enter and edit student scores by class.

After selecting a class in the Score Entry screen, you will see a tab for each of the class categories in
the sort order that you specified on the Class — Define Class in the Gradebook— screen. In addition,

you will see the All and Grades tabs. The All tab displays the Tasks from all of the Categories.

The Grades tab displays the final calculated or overridden marks by percentage and letter mark.

The score entry screen is similar to a spreadsheet. Within the grid you can easily move from cell to
cell to enter and edit scores. You can define a single Task if you are on a category tab (not in the All
or Grades tabs). Another blank column will appear after you click Save to allow you to add another
Task. (If you have several tasks (assignments) to define, it is much faster to go to — Academic —
Define Task in the drop-down menu).

You can access attendance and demographic information from the Score Entry screen by clicking on
the icons to the left of the student name. You can click on a student’s name to move to his/her student

page to enter scores for one student at a time.

Score Entry screen by Class

Applications | Class | Academic | Citizenship | Reports |

Help

29:55 | Show Inactive | User Profile | Change User | Logout

Track:

Class:

[Homework | | Quiz/Pod | | Tests | [ all| [ Grades |

Sani-Tooele High
W/5 Elem. Algebra

Term:

Subject:

Term 1

ALGEBRA

Legend

Sort Tasks By: Due Date -

] €] Adler, Breck

E] 8] alan, Dwaine

E] 8] pallard, Treesa

] €] sartchelor, Bravvon

[E] [€] Bingham, cheveisha

E] 8] craner, Bodie

E] 8] pevilbiss, kamren
ﬁ] g Dwver, Trustin

E1 8] Eisler, Jamaul

E] &] Elegante. Cuvler
] 8] escoto, Mykavia
E] €] Fippen. Tavian

=5 Y| Eridav, Jerchrisha

Ch.1 =7
Pa. 54 1-
09/14

10

10
11
10

5
11
11
11
11
11

5

8]
11
10

cH. 2
HW1
os/18
10
6
11
10
o
11
11
6
11
11
o
o
11
11

cH. 2
Hwz
09/20
10
11

11

11
11

11
11
11

11
11

CH. 2
HW3
09/24

10

11

11
11
11
11
11
11
11

11
11

CH. 2
Hwa
09/26

10

11
i0

11
11
11
11
11

11
11

CH.2 Lesson 8- Lesson

HWS
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o
10
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5
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11
11
11
o
5
11
11
7

1
10/04

10

11
11
11
11
11
11

5
11
11
11

5
11
11
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10/10
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14-16 3.1 /oa.13 17

10/12
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s

11

11

5

11

11

11

11

11

11

s

11

11

WS,
10/16

10

- 21
10/18

10

s
11

o]

5
11
11
11
11

s
11
11
11
11

hi to all

22-26 wou folks

1022

10

10/30

100 M

10/30.53 _

e

] Percenl_

80.87
66.92 3
99.16
93.82
93.99
S4.41
81.43
76.01
68.36
101.59

91.62 _

r

To use the Score Entry screen by Class:

1. Select Academic on the menu bar

2. Select Score Entry
3. Select the Term
4. Select the Class

5. Select the Category tab you wish to add student scores to

USOE - SIS 2000+
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6. You may:
a. Add a new Task on this screen without going to the Define Tasks window by:
i. Entering a Task name in the blank Task window
ii. Entering the Due Date using the calendar tool or by typing the date in by using
mm/dd/yyyy format
iii. Entering the points possible
b. Enter scores by:
i. Clicking on the fill arrow at the top of the column to populate all students with the points
possible or
ii. Manually typing the scores as desired
c. Edit scores by:
i. Going to a cell to:
1) Type over the existing score
2) Delete the existing score
d. SAVE —Always save your work to recalculate new or edited scores for accurate student mark
changes before navigating away from the Score Entry window. This is critical.

Applications | Class | Academic | Citizenship | Reports | Help 29:55 | Show Inactive | User Profile | Change User | Logout

Track: Sani-Tooele High - Term: Term 1 - Legend
Class: W/S Elem. Algebra - Subject: ALGEBRA

J Homework| ‘ Quiz/Pod | |Te.st5| W‘ | Grades|

Ch.1 =7 CH. 2 CH. 2 CH. 2 CH. 2 CH. 2 Lesson 8- Lesson Lesson WS, Lesson Lesson hitoall ﬁ
Pao. 54 1- HWwL Hw2 HW3 Hw4 HWS i0 11-13 14-16 3.1/oa.13Z 17 -21 22-26 woufolks

Sort Tasks By: Dus Date + 0314 09/18 09/20 09%/24 03/26 03/28 10/04 10/10 10/12  10/16 1018 10/22  10/30 qqy3q j_

1™ 0™ oM 0™ oM oM 0™ ™M oM 1M 0™ 0™ 0™ [ Percent

Bl 8] adier, Breck 10 6 11 5 5 0 11 5 5 11 5 5 100
Bl 8] Alan, Dwaine 11 11 11 11 11 10 11 11 11 11 11 10 100 73.90
El 8] pallard, Treesa 10 10 10 3 10 0 11 11 11 11 0 11 100 80.87
2] 8] Bartchelor, Bravvon 5 0 0 11 5 5 11 0 5 11 s 5 100 66.92|~
B €] singham, cheveisha 11 11 11 11 11 11 11 10 11 11 11 10 100 99.16
Bl 8] craner, Bodie 11 11 11 11 11 11 11 11 11 11 11 10 100 93.82
Bl 8] pevilbiss, kKamren 11 5 0 11 11 11 B 11 11 11 11 5 100 93.99
&) €] pver. Trustin 11 11 11 11 11 11 11 11 11 11 11 11 100 34.41
Bl @ Eisler, 1amaul 11 11 11 11 11 0 11 6 11 0 s 5 100 81.43
B ] Bleqante, cuvier 5 0 11 11 5 5 11 11 11 11 11 11 100 76.01
B €] Escoto, Mykavla 0 0 0 6 5 11 5 11 5 0 11 0 100 68.36
Bl €] Fippen, Taylan 11 11 11 11 11 11 11 11 11 11 11 11 100 101.59
B 8] Fridav, Jerchrisha 10 11 11 11 11 7 11 11 11 11 11 5 100 91.62
4 " 3

7. Save your work before navigating away from any screen or your data entry changes will
be lost.

Your data will not be saved if you:
a. Change classes without saving
b. Click on a student’s name to access the student scores screen without saving
c. Use the menu to go to a different screen without saving
d. Select Show Inactive students without saving
e. Select Attendance or Student Demographic icons without saving
f. Refresh your screen without saving
g.Leave your computer idle until your login times-out without saving.
To keep the data secure, login sessions will time-out.
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Legend — Score Entry Screen — in Category Tabs
Scores that display in colors are defined in the Legend

Click on the Legend button to display

a. Legend definitions:
* Green = Ignored/Dropped
* Blue = Not Automatically Dropped
* Red = Exceeds Points Possible (extra credit)
* E = Excused — Assignment is excused from score calculation.
* blank = After the assignment due date becomes a missing assignment

b. Access additional information about a student by:
* Clicking on the attendance icon to the left of a student’s name
* Clicking on the student demographic icon to the left of a student’s name

Click on the Legend button again to close the Legend definitions display

U Sope ursday, 50 July 2009
29:50 | Show Inactive | Change User | Logout

ore v
Applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HON ENG 10-A - Subject: Honors English 10-A

- GREEN = Ignore/Dropped ELUE = Not Automatically Dropped RED = Exceeds Points Possible

JQuiResl | Participation ‘ | Papersfprujects‘ | Humewurl-c| All | Grades|
Conjuncticvocabular Open  The Fan DandelionVocabular Monkey's  Red Master
=1 - VA WindowNiClub/VoceWine/Mari  Ouiz Paw/ShirtConvertibhocabular
Sort Tasks By: Due Date -  08/29 09/05 09/11 09/i% 09/25 10/02  10/10 10/21 11/04 1j/167m

100 100 100 100 100 100 100 100 200 | Pescemt

[ €] pehm. caviin 100 a7 33 78 a3 33 36 92 195 100.05
98.27

[&] (8] gerensen, cavieena 100 93 80 83 80 50 87 84 193
= }

Legend — Score Entry Screen — Grades Tab
Click on the Legend button to display Pre-Defined - Canned school Report Card Comments

Click on the Legend button again to close the Legend definitions display

H: edne =
Applications | Class | Academic | Citizenship | Reports | Help 26:08 | Show Inactive | Change User | Logou

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HON ENG 10-A - Subject: Honors English 10-A -

RED — Owverridden Grade
Report Card Comments

- Capable of Better Work

CD - Contributes to Class Discussions _
: :
: =

'
u}
H

s not participate in class
PC - A pleasure to have in class
- Difficulty Following Class Rules
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Academic > Score Entry -> Grades Tab 6 Gradebook

Column Definitions for the Score Entry Screen:
Academic - Percent: The percentage of points earned to points possible.
Academic - Calc.: Calculated mark, a summary academic mark based on scores entered.

Academic - Publish: Posted /Finalized/Stored calculated mark or teacher overridden
academic mark. It is the mark that will be Published /Posted/ Finalized/Stored and
printed on all final reports and Published to Course History.

Citizenship - Calc. : A calculated citizenship mark, a summary citizenship mark based on student
citizenship item scores.

Applications | Class | Academic | Citizenship | Reports | Help 29:17 | Show Inactive | User Profile | Change User | Logout

Track: |Sani-TooeIe High v| Term: |Terrn 1 V| Legend

Class: | P/1 Elem. Algebra | Subject: | ALGEBRA |

| Humewurk| | Quiszudm | Grades|

Academic B  Citizenshi EE)> Comments Post
- Percent Calc. Publish Cale. b Absent  Tardy 1 3 3 Note FillEI

E] &) aiken. Mary Lvona 94.68 A |A- N u 1 0 [1 iv|[4 iv|[2 v]] | O &
&) 8) ainge, iberdy s438 F [F(calg ¥ U o 1 [ M[ [ & | O
& & Amanere, Sheltcey 93.75 A- u 0 0 | "| | v| | v| | | O
lﬁ I.a] August, Benjamin 75.78 c u 1 1 | v| | v| | v| | | O
&) 18] solwerk, Dezirae 88.42 B+ u 3 0 | v| | v| | v| | | O

E] 8] Clingman. Michael L. 85.08 B |B(Calc) » u 1 o | v | vl | v | | O B
[ 8 pekal, Landis 79.69  C+ u 0 0 | Y| | Y| | Y| | | O
& 8 Eppel, Geovanni 49.23  F u 4 1 | "| | v| | v| | | O
Iﬁ La] Girouard, Isaiah 41.16 F u 1 2 | v| | v| | v| | | I:l
Iﬁ La] Halavfia, Wicenti 71.09 c- u 4 0 | v| | v| | v| | | O
Iﬁ La] Kearl, Kyvlee 80.98 B- u 2 0 | v| | v| | v| | | O
& &) Kitamura, Shalvee 58.45 F u 1 2 | "| | v| | v| | | O

&) 18] massman, Neal 87.95 B+ u 0 0 | Y| | Y| | Y| | | O v

Reset

N
Citizenship - Publish ‘2 : A summary citizenship mark or teacher overridden citizenship mark which is
the citizenship mark that will be Published on all final reports and Posted/Published /
Finalized / Stored to Course History.

Absent: Always displayed -- Automatically calculated after saving.

Tardy: Always displayed -- Automatically calculated after saving.

52
USOE - SIS 2000+



C?Lhahxﬁ"Educaﬁon

SIS 2000+

Comments -1, 2, 3: One-line, pre-defined (canned) comments edited by the office or administration
in Academic Progress can be applied to individual students. Comments are selected in a
drop-down menu as numbers. By clicking the ‘Legend’ button, users may display the
explanation of numbers that correspond to comments.

These comments will be printed as numbers on student reports with a Legend.

B tradebool _— - e Feeneatday Lily 200
lications | Class | (= Cl P I Help 26:08 | Show Inactive | Change User | Logout
Track: Sani-Grand Hiah - Term:  Term 1 - Legend
Class: 1 HON ENG 10-A - Subject: Honors English 10-4 -

RED = Owerridden Grade
Report Card Comments

BW - Capable of Better Work
S0 - Contributes to Class Discussions
CH - Cheating
DC - Disrupts Class
GE - Great Effort
MA - Missing Assignments
MT - Missing Tests
NP - Does not participate in class
to have

R1 - Difficulty Foll Class Rulas
sI ows Lmp ment

ST - Sluffs/Truan

XA - Excessive Abssnces

®T - Excessive Tardias

[Cuizzes | [Particioetion | [Fesererrroissie] [Fomewerk] [Ai1] [Graaes]

Academic Citizenahip Comman - =
Parcan v cale, Publish cale, Publish Absant  Tardy . a a Nots a

EEEEE

Other Student Comments that are not listed in the Grades tab: Student Comments that are given by task
to individual students in the Student Scores or Score Entry window will be printed on Progress Reports
along with the pre-defined numbered comments.

Note: An editable text box allowing for individualized student comments which are included on the
Student Grade book screen as well as printed on the Report Cards. Notes do not print on
Progress reports.

n
If the Note box is not editable, it is because the student mark has been posted. If a padlock -+ shows,
this signifies the marks have been Posted. Only unlocking the student mark(s) will allow the Note box
to be editable again.

—_— S — — — —_—_— —_—
Applications | class | L= N = I Help 2@:38 | Show Inactive | change Usar | Logou

Track: Sani-Grand High - Term: Term 1 - Legand

Class: 1 HON ENG 10-4 - Subject: Honors English 10-A -

[Guizzes | [Farticipation | [Fapsrerprojscts] | | (i) v G
mcademic Citizanship e Bosr
...... r cale Publinh cale. Publish Abmant  Tardy i 2 2 Neve P
) B pehm, caviin 100.05 o~ ~ s " F o 0]
) e e sm.27 ~ = " o o h
) 0 munc. Macis s7.07 A A = " o o =
B3 @) campre. Brinenns es.10 A A = " o o =
[ 8 candiand, Takar ®1.28 A A = " 11 o =
) 8] che. Bernadetta @2.08 A ~ s " o o =
) ) chubb, Svoress ®5.81 A FS s - o o o
(B3 (W) conau. aciae sa77 B s s " o = —
%3 (8 Caach. xavier se.38 A - s " . 2 @
B (B moirmncienn. Macken e2.85 A A s " = 5 r—
) B) Fomzat, Cvnrmza $7.30 A A s " = = @
) 18 Saler, Gramoz s0.00 A A s " i i @
B 18] Guevarca. caltin 91.49 - - = " 22 o =Y

[sava ] [ Rasat |
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Post '+ Final - ALL: Post Final is used to Publish/Finalize/Store student marks. A checkbox for posting
a student's mark to history will post marks after selecting All or one student at a time and saving.

Academic — Post '+ Final - All

Occasionally the office will instruct you to post your marks so that mid-term or end of term report
cards can be printed and distributed. This can be done as frequently as the school administration
requires. The marks should be posted at the end of every term whether or not the office will be
printing student report cards. Marks not posted will not show on report cards and be lost when the
school year is over and the database has been rolled over for the start of the next school year. These
marks are not retrievable. Students will lose not just the mark for the class but also the credit
awarded for the class and could affect graduation credit.

Applications | Class | Academic | Citizenship | Reports | Help 29:52 | Show Inactive | User Profile | Change User | Logout

Track: Sani-Tocele High - Term: Term 2 - Legend
Class: W/S Elem. Algebra - Subject: ALGEBRA
| Homeworl-c| | Quiz/Pod | |Tests‘ ,m | Gradesl _
Academic Citizenship Comments :‘:‘:
Percent Cale, Publish Cale, Publish Absent Tardy 1 2 2 Mote Al
E] €] adler, Breck 58.78 F F 5 s 0 2 =] _
& 18] Alan, Dwaine 41.56 F F = S 5 1 8
& (8] Arthurs, Aldex 64.08 D D s s 2 1 S |
&] 8] pallard, Treesa 56.07 F F s s 8 3 S 1
&l g Bartchelor, Brayvon os.13  F F = s 5 0 5]
&l g Bingham, Cheveisha 84.53 B B = s 4 3 5]
B 8] Craner, Bodie 79.76 C+ B- =} s 2 3 =
E & Devilbiss, Kamren 7484 C C 5 S 1 0 5]
ﬁ g Dver, Trustin 77.83 =t C+ s S 3 0 J
&1 & Eisler. 1amaul 27.18 F F 5 s 5 0 &2
E] €] Elegante. cuvler 43.53 F P 5 s 1 0 &2
& 8] Escoto, Mvkavia 27.45  F F s s 2 0 2
& € Flippen, Tavlan 94.07 A A s s 4 4 S =
b

(Gave) [Reset)

To Post Final marks — Publish/Finalize/Store marks:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Grades tab (this is the only place you can post or view class or individual student posted
marks)

. Check the checkbox next to each student(s) name that is to be posted to Final or click All if you
want all students” marks Posted to Final

7. Click Save

You will need to select each and ALL individual classes for each class for posting student marks

O b wWN

[op)

Once the marks are posted to Final, you will see the status information change on the screen.
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Academic — Review Posted Final -+ Marks

Teachers need to always check each term to make sure all class marks have been Posted.

Posted marks will show a padlock in the Score Entry screen in the Grades tab by each student name.
If a student’s mark hasn’t been posted, their name will not have a padlock by it. You need to select
the student’s name to be posted and save to post all student marks. Each class must be selected one at
a time and checked to make sure all student marks have been posted.

To review posted marks:

1. Select Academic on the menu bar

2. Select Score Entry in the drop-down menu

3. Select the Term

4. Select the Class

5. Select the Grades tab (this is the only place you can post marks or view your posted marks)
6. Repeat this for all classes in the term and make sure all student marks are posted

After you have Posted to Final, the marks appear in the Publish column as they are now stored in
academic history. Marks are black if it is a calculated mark and has not been overridden. Marks will be
red if it is an overridden mark. Drop-down options disappear and a lock icon appears in place of the
Post Final checkbox.

Percent  Calc, Publizh Cale, Publizh Abzent  Tardy ! , 3 Nate Al
04 66 Hn LI/!N 101 4 =)0
49 F A v A v 0 1 v| ¥ | ¥ [

If changes need to be made to marks after Posting Final, if a padlock shows on the mark needing
changed, users need to ask the office or administration to unlock the posted marks. After editing the
marks, the teacher will need to post the mark again, making sure a padlock shows again.
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Academic -> Score Entry -» Grades Tab -- Overridden Marks

On the Grades tab, users may override any calculated mark by choosing a mark from the drop-down
menu and saving the change. Overridden marks will appear in red. On an individual student, an
overridden mark will not recalculate and include newly added score changes that are added after a
teacher has given a student an overridden mark unless the teacher returns the overridden mark
back to calculated. This is critical to remember!

Academic Citizenzhip
Parcent Calc, Publish Cale, Publish
E] 8] aiken, Mary Lyona 94.68 A u
£ ®) pinge, Liberdy . !

E] 8] smanero, Sheltcey 93.75 A- A- (Calc) w u UiCalc) »

Academic - Score Entry -» Grades Tab -- Calculated Marks

The top option in the drop-down menu picture below displays the calculated mark ... (Calc). G

Parcaent Zalc, Publish Zalc, Publish
sa.es & AT u
54 oo A (Calc) ¥
SSLAS Ed= h e
7578 © B u
seaz B+ B u
s5.08 B c u
79.65  c+ o U
4523 B U
41.1e F u
7108 c- P u
50.98  B-  [B-(calol v u

Selecting the calculated mark ... (Calc) resets the overridden mark back to the calculated mark ... (Calc).

Any mark ... (calc) can be selected to set marks back to calculate. The mark then appears in black as if
the overridden mark never occurred.

Percent _Calc. Publish Cale, Publish
s ETIEE o
s408
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Student Aides — TA

Academic — Student Aides — (TA -Teaching Assistants)

Student Aides / Teaching Assistants typically are not assigned tasks, but can be. They are usually
given a final mark at the end of each reported grading mid-term or end of term. They are enrolled in
a separate class named Student Aide. You will need to set them up like your other academic courses.

To setup Class for Student Aides:

. Select Class on the menu bar

. Select Define Class in Gradebook

. Select the Term

. Select the Class (Student Aide)

. Select Citizenship (Optional) if it has been previously setup

~No ok, wN ek

. Click Save

. Select the Subject Template you want to copy from the drop-down menu

Applications | Class | Academic | Citizenship | Reports | Help

29:41| Show Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 3

EEE)> closs: AD Sudent Aide -

Class Definition:
Class Comments:

B>  Cizenship for Class: Citizenshin -

Copy:
Copy Course: << Choose a Class to Copy ==

- Copy Subject Template: acodemic

=3

~ [l include Tasks

8. Edit Categories if you want them different than other courses (Optional)

9. Click Save
To enter marks for — Student Aides / Teaching Assistants (TA):

1. Select Academic on the menu bar

2. Score Entry

3. Select the Tasks tabs for entering scores (Optional) or
4. Select the Grades tab to give a final mark

5. Click Save

6. Make sure all Student Aides marks are posted to Final at the end of each term and year

After marks have been posted:

If you need to change a mark for a Student Aide (TA), you need to contact the office or
administration and ask them to unlock your posted mark so that you can change it. If a padlock
+ shows in the Grades tab, this signifies the marks have been posted. After editing the student

mark, be sure to post the marks again and save.

USOE - SIS 2000+
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Comments — Student

You may want to write comments to an individual student and his/her parents providing more
information than the student marks indicate for a given term. Student comments do print on Progress
Reports.

- Sope esday, 28
Applications | Class | Academic | Citizenship | Reports | Help 259:53| Show Inactive | Change User | Logoul
Track: Sani-Grand High -~ Term: Term 1 ~ Sort: Catsgory =
Class: 1 HON ENG 10-A - Subject: Honors English 10-A -
- 97.07% A
Student: Buhr, Mawvrick L -~ [E =)
Points Score
Category Due Date Title Possible Points Earned Ignore Score Dropped Don't Drop Comment
Quizzes 8/29/2008 Conjunctions 100 100 = = ﬁh
Quizzes o/5/2008 Vocabulary #1 - YA Literature 100 80 =1 = |
Quizzes 9/11/2008 Open Window/Vocabulary #2 100 80 = = |
Quizzes 9/19/2008 The Fan Club/Vocabulary £3 100 75 =1 = |
P Dandelion
Quizzes 9/25/2008  ZENCEIOT, eiciarvocabulary #4 EB = B &
Quizzes 10/2/2008 WVocabulary Quiz Weeks 1-4 100 s1 = = sl
Monkey's Paw/Shirt for
Quizzes 10/10/2008  Cpr oY eabulary #5 100 a2 = = ]
Red
Quizzes 10/21/2008 o hyertible/Kittens/Vocabulary =6 —— 70 = =l Lel
Quizzes 11/4/2008 Master Vocabulary Quiz 200 184 =1 = ]
Participation 8/22/2008 Disclosure Statement 50 50 =1 = ]
Participation 9/3/2008 Movel Registration 50 s0 =1 = ]
Participation 10/13/2008 Online Test Practice s0 El =1 = ]
Subjects/Verbs/Adjectives/Adverbs
Participation to/22/2008 HPISCtE 100 100 = = ]
Participation 10/27/2008 Vocabulary Week #7 100 a7 =1 = |
Participation 11/4/2008 Vocabulary Journals Weeks 5-8 100 100 = = |
Participation 11/6/2008 Mockingbird - Thematic Link 50 50 =1 = |
Participation 11/12/2008 Project Evaluation - DRSLs 100 100 =1 = |
Papers/Projects 9/10/2008 1st Person Essay 100 a7 =1 = ]
Papers/Projects 10/1/2008 Writing Journals 1-10 100 100 =1 = ]
Papers/Projects 10/7/2008 YA Book Report 200 200 =1 = ]

To add or edit comments for an individual student can be entered on the Student Scores screen or
Score Entry screen:

To add comments for a student on the Student Scores screen:

coO~NO O WN K-

or

. Select Academic on the menu bar

. Select Student Scores

. Select the Term

. Select the Class

. Select the Student

. Select the Category — Task Title that you want to add a student Comment to

. Select the Comment icon at the right of the student’s score to enter or edit student comments
. Click Save to store your work

To add comments to a student from the Score Entry screen:

OCoo~Noorh~,WwWwN K-

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Category Tab

. Select the Student by clicking on the student name

. Select the Task Title that you want to add a Comment to

. Select the Comment icon at the right of the student’s score to enter or edit student comments
. Click Save to store your work
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Comments — Task (Assignment)

Task comments are viewable by students and parents on the web.

Define Task Shasta Liberty Friday, 17 July 2009
Applications | Class | Academic | Citizenship | Reports | Help '9:4 ow Inactive | User Profile ange User | Logol
Track: Sani-Tooele High 4 Term: Term 4 - Soﬁ:m
Class: W/5 Elem. Algebra v Subject: ALGEBRA A
Ignore
Due Points Don't By
Delete Category Date Title Possible Drop  Default Comment
Homework »  4/1/2008 i CH. 10 HW 1 [580) <= 10 A
Homework 412008 E cH. 10HW2 10 P
Homework »  4/2/2008 i CH. 10 HW 3 (593) 10 A
Homework »  4/4/2008 [ CH. 10 Hw 4 (522/600) 10 P
Homework 4/8/2008 | CH. 10 HW S (rev. ws) 10 A
Homework 4/10/2008 ﬁ Core Rev. Packet 10 |_-|]
Homewark = 4/16/2008 | CH. 108 HW 1 (ws7.1/7.2) 10 A
Homework v  4/18/2008 i CH. 108 HW 2 (ws7.3) 10 P
Homework v  4/22/2008 i CH. 108 HW 3 (507) 10 A
Homework 4/24/2008 ﬁ CH. 10B HW 4 (rev.ws) 10 |_-|]
Homework 5/12/2008 | NOTES (core.rev) 10 A
Homework »  5/14/2008 Fi CH. 9/12 HW 1 (507) 10 i
Homework v  5/16/2008 Ei CH. 9/12 HW 2 (514) 10 A
Homework »  5/20/2008 i CH.9/12 HW 3 (719) 10 i
Homewark 5/22/2008 [ CH. 9/12 HW 4 (741/748) 10 A
Homework »  5/27/2008 i CH.9/12 HWSS (755) 10 i
Quiz/Pod 42008 E quizi(ch.i0) 10 A
Quiz/Pod  »  4/16/2008 Fi POD1-5 50 i
QuzfPod  »  4/22/2008 | QUIZ 2 (ch.10b) 5 A
Quiz/Pod  »  5/16/2008 E FOD6-10 50 i
Quiz/Pod v 5/16/2008 [ quIZ 3 (ch.9/12) 5 A

To add or edit comments for a Task (assignment):
Task Comments can be used to give instruction to students about the Task (assignment)

1. Select Academic on the menu bar

2. Select Define Tasks

3. Select the Term

4. Select the Class

5. Select the Task (assignment) Comment icon

6. Enter or edit generic viewable comments for all students/ parents about the specific Task
(assignment)

7. Click Save to store your work
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[ Reports

The interface for reports opens in a new browser window. You will have two browser windows open
when generating reports. The grade book window and the reports window.

The list of all available reports is accessed using the reports drop-down list. To shorten the list, select
a Report Category from the Report Category drop-down list.

eports Shasta Libe riday, ul
29:48 | User Profile | Change User | Logout

‘ Report Category: Gradebook _ * Report: =< No Report Selected ==
<= No Report Selected ==
Class Birthday List

Class List

Class Missing Scores
Class Roster

Class Summary

Class Task Summary
Class Worksheet

CTE Online Test Extract
Elementary Student Progress
Gradebook Usage

Secondary Student Progress
Student Citizenship Log
Student Missing Scores
Student Profile

Teacher Citizenship Summary
Teacher Subject Summary

To print a report:

1. Select Reports from the menu bar or select the Reports icon

2. Select a Category (optional)

3. Select a Report

4. Select the desired Formatting Options (Parent Signature, Show Tasks, Student Comments, etc.)
and Filtering Options (Withdrawn Students, etc)

5. Select the Report Format: Acrobat (.pdf) is the default format report

6. Click the Generate Report button to display the selected default Acrobat (.pdf) report

day, ul

5 dne -
28:06 | Change User | Logout

Report Category: Gradebook ~ Report: Elementary Student Progress -
Description:

For a student, shows scores in all subjects and categories (task scores optional) -current term

Show Students: | I Instruct ||l Advise

School: Term: Class:
2009 - Sani-Grand High - Term 3 - 1 ENG 10 - B -
Student:
Feus, Mardee -
Formatting Options:
Parent Signature Line Show Tasks Grading Scale Grading Legend Student Address

Student Comments Additional Comments

Filtering Options:
7] withdrawn Students

EEEE)> Rcvort Format: Acrobat (.pdf) ~ Generate Report
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Options:

You can select the options to view the report in the default Acrobat (pdf) format, or
Excel(.xIs)format, Text(.csv) format, or Web (.html) format

7. To choose to export a different Report Format in the Report Format drop-down field like Excel
(.xs).
a. Select the Excel (.xIs) file from the drop-down list
b. Click the Generate Report button

P———
File Download LX)
Do you want to open or save this file?
M K] j Mame: ElementaryStudentProgress.xls
Hl Type: Microsoft Office Excel 97-2003 Worksheet

From: reports.usoe-dos.org

[ open |

I 1 While files from the Intemet can be useful, some files can potentialby
G ham your computer. I you do not trust the source., do not open or
= save this file. What 's the risk?

c. Click Open or Save it to your computer
d. You may also:
i. just Print the report
ii. Save the report to your computer
8. When finished generating the report, Close the browser window displaying the report to return to
the reports screen
9. Close the reports browser window to return to the grade book window
10. You can add Additional Comments on the report screen for some reports, before printing. These
are generic comments for all student information. Once you have printed the report, the
Additional Comments are deleted. You need to type in Additional Comments every time you
print a new selected report. Additional Comments are not stored or saved for Report Cards or
Mid-Term Reports.

s
28:06 | Change User | Logout

Report Category: Gradebook ~ Report: Elementary Student Progress -
Description:

For a student, shows scores in all subjects and categories (task scores optional) -current term

Show Students: | I Instruct || I Advise

Scheol: Term: Class:

2009 - Sani-Grand High -~ Term 3 - i ENG 10 - B -~
Student:

Feus, Mardee -~

- Parent Signature Line Show Tasks Grading Scale Grading Legend Student Address

Student Commen s Additional Commen ts l

Filtering COptions:
[[] withdrawn Students

Report Format: Acrobat (.pdf) « Generate Report

Teacher comments for students are saved and printed in addition to other or pre-defined comments
on the reports for each term.
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Saving Grade Book Task Assignments to your computer—
To save Grade Book Task assignments:

Create a Folder to save your grade book files in on your C: drive or where you are allowed to save
your documents and name the folder by Subject, by Term, or what you will use to identify the
student assignments you want to save. (TermlHonorsEnglishPeriodl)

1. Select Reports on the menu bar

2. Select Gradebook Report Category

3. Select Class Task Summary Report or any other report(s) you want to save
4. Select the Term

5. Select the Class

6. Select the Category/Task

7. Select the Report Format (Excel (.xls), (Acrobat(pdf.), etc.

uesday ~eptemper 2009

28:05 | Change User | Logout

) Report Category: Gradebook v Report: Class Task Summary -
Description:

For a class, and one selected task, lists scores for all students (includes class average)

Show Students: | T Instruct

School: Term: Clazs:

2009 - Sani-Grand High - ‘ Term 1 v ‘ 2ENG 10- A v
Subject: Category'\Task:

English 10-A - - Quizzes \ Conjunctions -

Formatting Options:
Student 1D

Filtering Options:
Withdrawn Students

) Report Format:  Acrabat (.pdf) Generate Report

(Luls)
Text (.cav)

8. Select Generate Report

9. Select Save for (.xIs) or File — Save As for (.pdf) and navigate to the folder you have created
and save the file inside the folder.

10. Repeat this for all assignments you want to save.
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E-Mailing — in the Grade Book

E-Miail Class - students and contacts (parents/guardians):

| Due Date [ |

] Amrhein, Tiae

Chapter 1 Chapter 2 Chapter 3 Test
08i31 0911

20 wl

Assignme Chapter 4 12 Assignme Report -K"“U'“’e
0925 1001 10020 1023 U0 0 1101 el «oeis ous
50 20 wg =08 28 of of P e

: I] Bowman, Rafael

openhauer, Bristchae

: Fl raw, Natasia

: F] Drogin, Kayloni

; I] Ferney, Denae

; F] Maya, Hevada

Y Nekipelora, Mckade

Teachers can e-mail the class (all students) or one student at a time.
Selecting: Selected Students’ Contacts (e.g. parents,guardians, etc.) will include the e-mail to go
to contacts of the students if the parent/guardians have e-mail setup on your database.

& 8IS Applications % Gradebook I’ Reports
Track: |Sani-Tooele High [=] Term: |Term 1 [=]
Class: |P/3 AP Statistics [+] EmaiClass < supject: [AP STATS [=]
Hom Projects/Activities CQuiz Tests All Grades CRT Scores s

= Email P/3 AP Statistics
=) Select Students:

Amrhein,Tiae Jason
Bowman, Rafael J
Copenhauer, Bristchae E
Craw, Natasia Stenberg
Drogin, Kayloni M
Ferney, Denae Lynn
Maya, Mevada J
MNekipelora, Mckade Jennifer
Parridge, Laqgishia
Wellentine, Micheala Luis
Winham, Ashwin Mackelle

USOE - SIS 2000+

Send this message to:
Selected Students
mm)> [ | selected Students’ Contacts (e.g. parents, guardians, etc.)

Subject:

Include a link to Student Summary

= Cancel
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CRT Scores — are viewable in the Grade Book by Teachers

Select the CRT Scores Tab:

& SIS Applications £ Gradebook /. Reports
Track: | Sani-Tooele High [=] Term: |Term 1 (=]
Class: |P/3 AP Statistics [=] EmailClass subject: | AP STATS [=]
Homework | Projects/Activifies Quiz Tests Al Grades CRT Scores »<{ummmmm

H Chapter 1 Chapter 2 Chapter 3 Test Assignme Chapter 4 12 Assignme Report -“"‘“"“’e
08131 0911 09/25 10001 1020 10/23 11101 11101 11001

200 28 58 8 w0 508 28 ul

[==]

: ” Amrhein, Tiae

n Bowman, Rafael

H Copenhauer, Bristchae

n Craw, Natasia

H Drogin, Kayloni

F] Ferney, Denae

n Maya, Hewvada

I Nekipelora, Mckade

n Partridge, Lagishia

[} Wellentine, Micheala
% [ Winham, Ashwin

Wl miw| O~ O M| | O

EEER

ELA - Language Arts Scores

Math Scores

Science Scores

Red Scores — indicate below average results-

& SIS Applications .- Assessment i Reports @Help :‘:rm‘:‘lq ;;gg

Class CRT Scores
Track:| Sani-Tooele High [+] Teacher,|Heatong, Kellie [=] Term:[Term 1 [+] class:|P/3 AP Statistics [+]

Group by: | Year :l Show Test Types
Download as .csv

Student 2010 2009 2008
ELA Math Science ELA Math Science ELA Math Science

mﬁmrhein,Tiae Jason 3(164) 4(178) 3(161) 4 (169) 4 (170) 3(167) 4 (169)
Lﬂ Bowman, Rafael J 3(164) 2(158) 2(159) 3(167) 3(165) 3(166) 3(161) 3(162)
] Copenhauer, Bristchae E 4(170)  4(166) 3(164) 3(166)  4(166) 3(1658) 4(168)  4(166) 4 (167)
Lﬂ Craw, Matasia Stenberg 3(166) 2(159) 4(170) 4(173) 2(159) 3(161) 3(162) 1(144) 2(152)
Lﬂ Drogin, Kayloni M 3(166) 2(159) 3(160) 4 (168) 3(164) 3(160) 4 (170) 4 (166) 2 (156)
] Ferney, Denae Lynn 2(153)  2(154) 2(155) 1(180)  3(162) 3(160) 2(1583)  2(158) 1(149)
Lﬂ Maya, Mevada J 3(166) 4 (169) 4(171) 4(172) 4(171)

Lﬂ Mekipelora, Mckade Jennifer

m Partridge, Lagishia

Lﬂ Wellentine, Micheala Luis 2(158) 1(151) 1(149) 1(147) 3(160) 1(148) 2(159) 3(163) 2(155)
Lﬂ Winham, Ashwin Mackelle
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Student Profile — is viewable in the Grade Book for Teachers

Select student icon next to student name
% SIS Applications £ Gradebook I Reports
Track: |Sani-Tooele High [«] Term: |Term 1 [+]
Class: |P/3 AP Statistics [*] EmailClass Subject: | AP STATS [+]

Chapter 1 Chapter 2 Chapter 3 Test Assignme Chapter 4 12 Assignme Report -‘““W‘
08131 09011 09/25 10004 10120 1023 11101 11101 11104 E «Dsts Dus
aF wf oF% =8 of 0% 28 wof of T e

j Amrhein, Tiae

] Bowman, Rafael

1 Copenhauer, Bristc}

n Craw, Natasia

H Dregin, Kayloni

n Ferney, Denae
n Maya, Hevada

Student Profile includes all student demographic and scheduling information.

Amalia E Bankston

ID: 31789 SSID: 1031789 Phone: {555) 000-0000 E-mail: s31783%@example com
Born: 08/08/1554 Age: 15 Gender: F Grade: 10 Graduation Year: 2012 Home Lang: English
Primary Lang: <Unset> Ethnicity: ot Hispanic  Race: White

Residential Address Mailing Address
250 East 500 South 250 East 500 South

SLC, UT 84111- SLC, 84111

Contacts

Relationship MName Residential Address Mailing Address Phone
Release Briselda Mattson 250 East 300 South 250 East 500 South Main Phone:
MNon-Custodial ©45532@example com SLC. UT 84202- SLC, 84111~

Adother

Emergency Contacts

Star Release MName Primary Phone Alternate Phone
Charlie-Marie Barillas (5557 000-0000
Therin Racine (2535 000-0000

Sani-Tooele High

Advisor: Rominger, Savone f65@example. edu
Entry Date: 08/28/2009 Exit Date:

Period Course Teacher Room Entry Date Exit Date Term

P/ 1118-1 Beg. Pottery Moormann. Macey 204 08/31/2000 10/30/2009 1

P/l 5254-1 Algebral-B Izarraras, Anna Shae 228 11/02/2009 06/07/2010 2 3 4
P2 4100-4 Language Arts 10 MMorland, Rasten 107 08/31/2009 06/07/2010 1 2 3 4
P/3 6226-1 RenTnd Rev Wid Ciwvil Ringlee, Channing 212 01/20/2010 06/07/2010 3 4
P/3 7741-2 Weight Traming MacQueen, Shanel WT ROOM 08/31/2009 01/15/2010 1 2

P4 1118-2 Beg. Pottery MMoormann, Macey 204 11/02/2009 01/15/2010 2

P4 5300-3 Geometry Bolieau, Garrift 229 08/31/2009 10/30:/,2009 1

P4 7720-3 Ind Act/Lifetime Act Bytendorp. Levonne LG GYM 01/20/2010 06/07/2010 3 4
WS 3520-2 Biology Turnbull, Makvnzee 113 08/31/2009 06/07/2010 1 2 3 4
W6 7150-2 Health Education IT Heward, Sara Kathleen 225 08/31/2009 01/15/2010 1 2

W/ 8852-3  Welding Tech Casselman_ Devid 304 01/20/2010 06/07/2010 3 4
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"i Student Summdrr,

Student Summary — is viewable in the Grade Book for Teachers

% SIS Applications /. Reports @Help
I SIS 2000+ Home
Assessment g Attendance Change Password
- ¥

Student Utilities

Gradebook ) [QE Student Summary

2

Teachers can see all class information for their students if given permission in the Control

Master.
Track: | Sani-Stansbury High Sch:lz| Last Mame: First Mame: Ident #: Search
Current Student Bakes, Harmony C [9171] 2] €] Term:|Term 1 [=]
Class Summary (Grade Level: 9) Lunch Balance
E 1 Earth Systems * Assignments: 23 Missed /0 Upcoming $5.50
£5.05% Spero, Mariza Aftendance: 4 Tardy/5 Absent
Email @ Website Citizenship: §
15 Algebra A/B Assignments. 54 Missed /0 Upcoming Assessments
233;% Kerbs, Rocio Attendance: 0 Tardy /7 Absent CRT Scores
Email Citizenship: 8 Year ELA Math  Science
2 Earth Systems Assignments: 21 Missed/ 0 Upcoming 2008 1
f?fs% Spero, Mariza Attendance: 1 Tardy/5 Absent
Email (@ Website Citizenship: N
3 Language Arts 9 Comments Assignments: 12 Missed /0 Upcoming
fs_l:m Wittusen, Xee Aftendance: 2 Tardy/ 12 Absent
Email Citizenship: N
4 Glothing I Comments Assignments: 1 Missed /0 Upcoming
5!5;% Nowers, N Attendance: 1 Tardy/ 9 Absent
Email Citizenship: U
6 Geography for Life Assignments: 18 Missed /0 Upcoming
73.239& Rairez, Dalton Aftendance: 1 Tardy/ 3 Absent
Email Citizenship: H
7 Beg. Theater* Assignments: 8 Missed /0 Upcoming
25_':% Hoffine, Jeremy Attendance: 1 Tardy/ 9 Absent
Email Citizenship: U
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Misc. Information — %

*

./F,\w,
Academic Marks — Definition

Academic marks are calculated with or without category weighting. Blanks are not included in the
calculation but zeros are. Ignored scores are not included in the calculation. If score dropping is
turned on for a given category, the system dynamically excludes the score(s) that will hurt the
student’s mark the most. If category weighting is being used and one or more categories are empty, a
reasonably accurate mark will be calculated based upon the categories that are not empty. If there is
not enough information to calculate a mark, no mark will be shown. Extra credit is defined simply as
points above points possible (points possible can be zero). A student may earn more than 100%
overall.

* Green = Ignored/Dropped

* Blue = Not Automatically Dropped

* Red = Exceeds Points Possible (extra credit)

* E = Excused — Assignment is excused from score calculation.
* blank = Missing assignment after the assignment due date.

Missing Score Definition:

A “Missing” assignment is a zero or blank score with points greater than zero whose due date has past. It
excludes scores that have the “Ignore” flag checked. It also excludes scores that have the “Don’t Drop”
flag checked. (Excluding “Don’t Drop” scores allows a teacher to not show zero scores where a student
was cheating as a missing assignment.)

Missing Assignment Definition:

A “Missing” assignment is a blank score with points possible greater than zero whose due date has past. It
excludes scores that have the “Ignore” flag checked.

Keeping the grade book setup simple is best. Weighting, dropping scores, ignoring scores too
extensively can cause confusion for parents. Parents will question the results of a student’s
mark when too many options have been selected.
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Citizenship Marks — Definition - H (Honors) - 90, S (Satisfactory) - 70,
N (Needs Improvement) - 50, U (Unsatisfactory) - 0

Citizenship marks are based upon an accumulation of citizenship items to which are assigned
positive or negative values. Each student begins with a preset starting value. When a student has a
citizenship item, the assigned value is added to the starting value to determine the student’s
citizenship mark. If there is no citizenship item, the starting value, previously set up, determines the
mark without you having to do anything. Citizenship marks can be overridden on the Grades tab.

Mouse-over — el

Throughout the grade book you may get additional information about an icon or data item by
pointing or moving the mouse-over it. This feature is especially useful for identifying the function of
an icon or for revealing the full contents of an abbreviated data field.

Show Inactive / "Hide Inactive — option on the menu bar in grade book

The grade book assumes that you don’t want to see students in your list who are not currently enrolled in
the class. If you wish to include *inactive students in your list, click on Show Inactive on the menu bar.
Be sure to save before changing to this screen or you will lose any work you have entered since you last
saved. Once the screen refreshes, the button will change to Hide Inactive. Simply click on the Hide
Inactive button once again to hide the *inactive students who have exited your class.

For more help and training with the grade book you can go to the state USOE website:

! http://www.schools.utah.gov/sis2000/main.htm
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